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AIIMUHMCTPAIIVISI TOPOJIA METYIOHA

XanTpl-MaHCcUiICKOro aBTOHOMHOTO OKpyra — FOrpn1

IIOCTAHOBJ/IEHUE

«9»_ 09 207 7r. NQML/';

OO6 yTBep)IECHUH aIMUHHCTPATHBHOTO

PeriamenTa npenocraBie st MyHHUMIATLHON yCIIYTH
«IlpemocTaBeHne apXUBHBIX CIIPABOK, APXHBHBIX
BBINIMCOK, KOTIMH apXUBHBIX JIOKYMEHTOBY

B cootsercTBum ¢ ®enepansuevu 3akonamu ot 22.10.2004 Ne125-d3 «O6 ApXUBHOM Jielie
B Poccuiickoit ®epepamuu», or 27.07.2010 Ne210-®3 «O6 OpraHu3aluMi IpeJoCTaBIeHHs
FOCYNapCTBEHHBIX W MYHHUUNAIBHBIX yCIOyr», mnpukazoMm Pocapxusa ot 02.03.2020 Ne24 «O6
YTBEpXIeHHH IIpaBui oOpraHu3anuM XpaHeHHs, KOMIUIEKTOBAHMS, y4eTa W HCIOIB30BAHMS
AOKYMEeHTOB ApxuBHOro (onma Poccuiickoit denepauryi W APYyrHX apXUBHEIX JOKYMEHTOB B
TOCYNApCTBEHHBIX M MyHHMIMIIAIBHBIX apXUBaxX, My3esX U OHOIHOTeKaX, HAYYHBIX OPTraHHU3ALUSIKY,
TIOCTAaHOBJICHHEM aZIMHUHUCTpaIHHU ropoga Meruona ot 04.02.2019 Ne204 «O nopsinke pa3paGoTku
1 YTBEPXKACHUS aIMUHHCTPATHBHBIX PErTIAMEHTOB MPEIOCTABICHHS MyHHIHUIATBHBIX YCIYT»:

1.YTBEpINTE aJMHHHUCTPATHBHEIA DPErJIaMEHT NPENOCTABICHHS MyHHLHUIATBHOMN YCIyTH

«IIpenocrapiierne apXMBHBIX CIPABOK, ApPXMBHBIX BBHITHCOK, KOMNHH apXHBHBIX JIOKyMEHTOBY,
COTJIACHO MPHJIOKEHHIO.

2.IIpu3HATh yTPAaTHBIIMMH CHILY:

TIOCTAHOBJICHHE aIMHHUCTpanuu ropoxa ot 22.08.2019 Nel732 «O6 yrBepxaeHuu
4IMHHHCTPATHBHOTO PErJIaMEHTa INPEeOCTaBICHHS MYHHIHMNAIBbHOM ycenyru «IIpemocrasienue
ApXHUBHBIX CIPABOK, ADXHUBHBIX BBIHCOK, KOITHI apXUBHBIX JOKYMEHTOBY,

[IOCTaHOBJICHHE aIMUHUCTpanuH ropoja ot 31.07.2020 Ne1390 «O BHeceHHM H3MEHEHHH B
[IOCTAHOBJICHHE  aAMHMHHUCTpamHud ropoxa ot 22.08.2019 Nel732. «O6  yTBepxmeHHn
4IMHHHCTPATHBHOTO PErlaMeHTa MPEAOCTaBICHHs MyHHIMNAIbHON ycnyru "Ipemocrasienue
APXMBHBIX CTNPABOK, aDXHUBHBIX BBITHCOK, KOIIHI apXUBHBIX JOKYMEHTOBY),

[TOCTAHOBJICHUE aIMUHHUCTpanuH ropoja ot 15.10.2020 Ne1974 «O BHeceHUH H3MEHEHHH B
TIOCTAHOBJICHHE ~ aIMUHUCTpamuu ropoxa ot 22.08.2019 Nel732 «O6  yrBepxneHuu
4IMHHHCTPAaTHBHOTO DETJIAMEHTa MPEJOCTAaBICHUs MyHHIMNAIBHOH yciyru «[IpemocraBienue
ApPXHBHBIX CIPABOK, APXUBHBIX BBITHCOK, KOIHIT APXUBHBIX JOKYMEHTOBY;

[TIOCTAHOBJICHHE aZMUHHUCTpanuH ropoaa ot 29.04.2021 Nel017 O BHeCeHHUH H3MEHEHHI B
TIOCTAHOBJICHHE  aJIMUHUCTpauuu ropoxa ot 22.08.2019 Nel732 «OG  yrBepkaeHHH
AIMHHHCTPATHBHOTO pErjlaMeHTa MpPeJOCTaBICHUsl MyHMIHIANbHON ycnyru «IIpemoctaBienue
ApPXUBHBIX CIPABOK, APXUBHBIX BBITHCOK, KOIHM aPXUBHBIX JIOKYMEHTOBY.

3.Hacrosimee mocranosenne BCTYNaeT B CHILy MOCTIE €r0 O(GHIHATBHOrO OIyOIUKOBAHHSL.

4.KOHTpOJIL 3a BBIIIOJIHEHUEM IIOCTAHOBJIEHUSA BO3JIOXKHTH Ha YOpaBJIAOICIO OcjiaMu
AIMUHHUCTPALU ropoJa.

I'nmaBa ropoa // O.A.eitnexa
%/) ”



ITpunoxeHue K MOCTAHOBIEHHIO
aZIMHUHHUCTpaLMH ropoaa Meruona

or«f% CF 2021 Ne J8/#—

AJIMUHUCTPATHUBHBIN PETJIAMEHT
IPENOCTAaBJICHHS] MyHUIIUIIAIBHOM YCIyTH
«IIpenocraBnenue apXUBHBIX CIIPABOK, ADXUBHBIX BBITHCOK, KOTTHH apXHBHBIX JOKYMEHTOBY

1.O61mue nosoxenust
IIpenmMeT perynupoBaHus aIMUHUCTPATUBHOTO PErIaMEHTA

1.Hacrosimuii AIMMHHCTPATHBHBIN PErilaMeHT yCTAHABIMBAET CPOKH H IOCIIEI0BATEILHOCT
aIMUHUCTPaTUBHBIX MPOLEAYP M AJIMUHUCTPATUBHBIX NEHCTBHH apXHBHOIO OT/ENA YIpaBJICHHS
AeNaMH  aIMMHHMCTPAllMH ropoja Mernona, NpefoCTaBIsIOMEro MYHUUMNAIBHYIO —YCIyTy
«IIpenocraBiienre apXMBHBIX CIIPABOK, aDXUBHBIX BBIIHCOK, KOMHIf apXUBHBIX IOKYMEHTOBY (1ajiee
COOTBETCTBEHHO — YIIOJHOMOYCHHBIA OpraH, MyHHIMIAJIbHAS yCIIyra), [0 3ampocy (3asBIEHHIO)
3a4BUTENS MO0 €ro  YNOJHOMOYEHHOTO IPEACTABHTENS B  IIpeleNax, yCTAHOBJICHHBIX
HOPMaTHBHBIMH TPaBOBBIMH akTaMu Poccuiickoit ®denepanuu mojHOMOYHiT B COOTBETCTBHH C
TpeboBanusMu DenepanbHoro 3akona ot 27.07.2010 Ne210-®3 «O6 opraHH3aIiy pesocTaBIeHUs
FOCYIapCTBEHHBIX U MYHHUIMNAIBHBIX yciuyr» (nanee — @enepanpubiii 3akon Ne210-D3), a Taxoke
YCTaQHABJIMBACT MOPSANOK B3aHMOJCHCTBHsI YIIOJIHOMOYEHHOI0 OpraHa ¢ 3asBUTEJIIMH B IpOIecce
NPEAOCTABIICHHS] MyHHIUITAIBHON YCIIyTH.

2.MyuuinmnanbHas yciyra mpeoCTaBIsIeTCs 10 3aIIpocaM COLMATBHO-TPABOBOTO XapaKTepa
U TEMAaTHYECKUM 3aIpocaM.

CouuanbHO-NpaBOBEIM 3aIPOCOM  SIBISIETCS 3allpOC, CBSI3AHHBIA C COLMATBLHON 3alIHTOlM
TPOK/aH, NPEIyCMaTPUBAIOINI HMX MEHCHOHHOE obecnedyeHHe, a TakXKe IOJy4eHHe JIBIOT H
KOMIICHCAIlHi B COOTBETCTBHH C 3aKOHOATeNbeTBOM Poccriickoii Menepanu u MeXIyHAPOTHBIME
obs3arenscTBamMu Poccuiickoi ®enepanum.

Temarnyeckuif 3ampoc — 3ampoc O NpPEAOCTABIEHHH WHMOPMAIMH IO OIpeeleHHOI
npobiieme, TeMe, COOBITHIO, (aKTy.

Kpyr 3asBureneii

3.3asBuUTENSIMH  SBISIOTCS  (U3MYECKHE W IODUAMYECKHME IIMIA, OOpaTHBIIHECS 3a
NPEAOCTABIICHHEM MYHHIMNATBHOM YCIYTH, MX 3aKOHHBIE MNPEICTABUTENM, UMEIONIME IPABO B
COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit Mdenepanuu 1160 B CHiTy HaleICHHS UX TAKAMHE
TIOJTHOMOYHSIMH B YCTAHOBJIEHHOM TOPSIJIKE (HaJiee — 3asiBUTENb).

TpeboBanus k nopsiaKy HHPOPMHPOBAHHS
0 NpaBHJIax MPeJOCTaBICHHs MyHHIIUIIAIBHON YCIyTH

4.MudopmupoBaHUe O MPaBHIIaX NPEAOCTABICHAS MYHHIMIATLHOM YCIyTH OCYUIECTBIISIETCS
IIOCPEACTBOM pa3MeIleHUs HHpOpManuu:

B HH(OPMALMOHHO-TETEKOMMYHHKALMOHHOM cetn UHTepHeT (nanee — ceTh Hurepner), B
TOM YHCJIe HAa OHIMATEHOM CaiiTe YIIOJIHOMOYEHHOTO OpraHa (http://admmegion.ru);



B (enepanpHOil rocynapcTBeHHOW HMHGpOpManMOHHOW cucremMe «Exuubii  mopran
roCyIapCTBEHHBIX ¥ MyHUIUIAIBHBIX yCIyT (QyHKuit)» http://www.gosuslugi.ru (nanee — Exunsbrii
nopTan);

B PErMOHAIBHON MHPOPMAIHOHHON cHcTeMe XaHThI-MaHCHICKOr0 aBTOHOMHOTO OKpyra —
IOrpe1 «Ilopran rocynapcTBEHHBIX W MYHHIMIAIBHBIX YCIyr (QyHkuoui) XadaThl-MaHCHECKOrO
aBTOHOMHOTrO okpyra — FOrpem» http://86.gosuslugi.ru (nanee — pernoHanbHbIH MopTan);

Ha MHGOPMAIMOHHOM CTEHJE YIOJHOMOYEHHOro opraHa, B (opme HHPOPMAIMOHHBIX
(TeKCTOBBIX) MAaTEPUAIOB.

5.Mudopmanus mo BompocaM IpeAOCTaBICHHST MYyHHIUITAIBHON YCIIyI'H, CBEJEHUS O XOJe
NPeOCTaBICHUS MYHULUIIAIBHOM yCIIyIH IPEAOCTABIISAIOTCS 3asBUTEIIO B CIEAYIOMHX Gopmax (o
BEIOODY):

YCTHOH (IIpH JINYHOM OOpAINeHHH 3asBUTEIIS H 110 TeleoHy);

NMCBPMEHHOH (TIpM NMHCBMEHHOM OOpAINeHWH 3asABHTENS 10 IMOYTE, 3JIEKTPOHHOM IodTe,
baxcy).

6.MlapopMupoBaHHE OCYINECTBISIOT CIICIHATHCTHI ADXHBHOTO OT/ENA yIPaBIeHHs JeIaMu
aJIMHHHCTpalMU ropoja Meruona (nanee taxoke — Otaen)

[TponomxuTensHOCT MHGOPMUPOBAHUS NPH JIMYHOM OOpAIEHHM 3asBUTENS HE IOJDKHA
npeBelmath 15 MUHYT, 1o Tenedony — 10 MUHYT.

OtBeT Ha NHCBMEHHOE OOpaIleHHE 10 BOMPOCY MOJIydYeHHs HHOOPMAIMU O TOpSIKe
NPEIOCTABICHAS MYHUUHUIIAIBHOW YCIyI'H HalpaBiIseTCs 3asBHUTENIO B TedeHHe 30 KaleHIapHBIX
JIHEH ¢ MOMEHTA PETUCTPalMK oOpaIeHus, HHGOPMAIHK O XO/1e MPeI0CTABIEH S MY IIHHIHIAILHOM
YCIIyTH — B Te4eHHe 3 pabodnx qHEH ¢ MOMEHTa PerHCTpaliy o0paleHus.

7.npopmMupoBaHHe 3asBHTENEH O MOPSIKE NMPEAOCTABIEHHS MYHHIMIATLHON YCIYTH, O
XOJe BBINOJIHEHHsl 3ampoca (3asBJI€HHsA) O €€ INPEIOCTABICHHH, a TaKXKe [0 HHBIM BOIPOCAM,
CBSI3aHHBIM e IIPEIOCTABIIEHUEM MYHHULHUITATBHOM YCIIyTH, OCYIIECTBIISIETCS
MHOTO()YHKIIHOHATbHBIMH LIEHTPAMH MPEIOCTABICHHS TOCY JaPCTBEHHBIX H MYHUIIHIATBHBIX YCIIYT,
PacIOJIOKCHHBIMU Ha TEPPUTOPHH XaHThI-MaHCHHCKOro aBTOHOMHOTrO okpyra — IOrper (nanee —
M®II), B COOTBETCTBHH € PETIIaMEHTOM HX pabOTHI.

8. Mupopmanus o nopske ¥ CpoKax MpefoCTaBlIeHHs MyHUIUIIAIBHON YCIyrH, OCHOBaHHAS
Ha CBEICHMAX O MYHHUMIAIBHOH yciyre, cojepKalmiuxcsi B (efepalbHOM rocyaapcTBEHHOM
uHGbOPMaMOHHOH cHucTeMe «PenepabHELl peecTp rocyAapCTBEHHBIX H MyHHIUMATBHBIX YCIyT
(bynkumit)», pasmemenHas Ha ExuHOM moprane, Ha oQHIHMANTBHOM caliTe YIOIHOMOYEHHOTO
oprasa, NpeZI0CTaBIIseTCs 3assBUTENIO OeCIIaTHoO.

Hoctyn k uHpOpMAIMH 10 BOITPOCAM IIPEJOCTABIEHHS MyHUIIUTIATLHON YCITYTH, B TOM YHCIIE
0 XO0Je, CPOKax U MOPSJKE €€ MPEJOCTaBICHHS, OCYIIECTBISAETCS O€3 BBINOIHEHHS 3asBUTENIEM
KaKUX-1160 TpeGoBanmii, B TOM uncie 6e3 HCIOIb30BaHMsI IPOrPAMMHOTO 06eceyeH s, yCTaHOBKA
KOTOpPOro Ha TEXHHYECKHE CPEJICTBA 3asBHTENS TpeOyeT 3aKJIIOUYEHHUs JIMIEH3UOHHOIO MM HHOTO
COrJIalIeHUs! ¢ MpaBoobiazaTeieM NpOrpaMMHOTO obecrieYeH s, Mpe/yCMaTPUBAIOIIEr0 B3UMaHHe
IJIaThl, PErHCTPALHIO WM ABTOPU3ALMIO 3asABHTENS WM INPEJOCTABICHHE MM MEPCOHAIBHBIX
JTAHHBIX.

9.Mndopmanus 0 MecTe HaxoxIeHHs H rpaduke paGOTHI YIOJIHOMOYEHHOTO OpraHa
(CTPYKTypHOTO mofpa3sjiefieHHs) pa3MelleHa Ha HMHQOPMAIHMOHHBIX CTEHJaX B MeCTax
NPENOCTABICHNUS MYHUIIUNIAIILHOM YCIIyrH M B ceTd MHTepHeT Ha odunmansHoM caiite, EquHom n
PETHOHATIBHOM MOPTAJIaX, a TAKXKE MOXKET OBITh NMoTy4YeHa 1o tenedony (34643)9-67-68.

10. Mapopmanus o Mecte Haxox/aeHus U rpaduke paborsl M®I] pasmemena Ha mopraie
MOI:http://mfc.admhmao.ru.

11.Ha nH}OpMaMOHHBIX CTEHNAX B MECTaX IPEAOCTABIECHHS MYHHIMIANBLHOMK YCIyTH, Ha
opuLKaTBHOM calfTe YIOJHOMOYEHHOTO OpraHa B CeTH VIHTEpHeT pa3Melnaercsi Cieayolnast
uHpopMarus:

crpaBoyYHasi HHGOpPMalKs (MECTO HaXOXJIEHHs, rpaguk paGoThl, CIIPaBOYHbIE TeNedOHBI,
ajipeca OQUIAAIBHOTO CaliTa H JIEKTPOHHOM IIOYTHI YIIOJIHOMOYEHHOTO OPraHa H ero CTPYKTYPHOTO
NOoZIpa3eNICHus], 00eCTIeYHBAIONIETO MPENOCTABICHHE MyHHIMIANIBHOM yeayrn, MOL);



IepeYeHb  HOPMATHBHBIX  IIPABOBBIX  aKTOB,  PETYJHPYIOIUX  IPEIOCTABIICHHE
MYHUIUIIAIBHON YCIIyTH;

nocyneOHbli (BHECYI€OHBIM) MOPSIIOK 00XKaoBaHHs pelneHuil u aeiicTuii (6e3neicTBys)
YIOJHOMOYEHHOI'O OpraHa, a Tak)e €ro JODKHOCTHBIX JIUI[, MyHHIUIIAIBHBIX ciayxamux, M®I] u
ero paboOTHHUKOB;

OnaHkM 3asBJI€HHH O NPEJOCTaBICHHH MYHUIIMIATBHON YCIIyTH B 00pa3iibl MX 3alOTHEHHS.

12.B cinyyae BHeCEeHHs M3MEHEHHIl B MOPSAIOK MPEJOCTABICHHUS MYHHIUNAILHOM YCIyrH
crenuanicTel OTIENa B CPOK, HE NMPEBHIAOIHN 3 paGo4YnX AHS CO JHs BCTYIJICHHS B CHITY TaKHX
M3MEHEHUH, 00ecneunBaloT pa3MelleHne HHpopMauu B cetd VHTepHET (Ha OpHIHAIBHOM caiiTe
YIIOJTHOMOYEHHOI0 oprana, EnHOM M pernoHansHOM nopraiax) ¥ Ha HHGOPMALMOHHBIX CTEHIAX,
HAXOMAUIMXCA B MECTAX MPENOCTaBICHHS MyHUIUTATBHOM YCIYTH.

II.CrangapT npenocTaBiIeHUs] MyHUITHITATBHOM yCIyTH
HavMeHOBaHNE MYHUITMNIAIBHOU YCIIyTH

13.Ilpenocrapienne apXMBHBIX CIPaBOK, AapXHBHBIX BBIHCOK, KOMHHl apXHUBHBIX
JIOKYMEHTOB.

HaumenoBanme OpraHa, mNpe€aoCTaBJIAIOIIETO MYHULIUIIAJIBHYIO YCIYTy

14 MyHULIMDIANIBHYIO  yCIIyTy MpENOCTaBISIET ApXUBHBIA OTAEN YOpPaBICHHS JAeIaMH
aJIMMHHCTpALlMU roposa Meruona.

IlpenocraBnenne  MyHHIMIATBHOM ~ yclayrn — oGecleyMBaeT  yNpaBleHHE  AelaMu
aIMUHHUCTpAIMH ropoa Meruoxa.

3a nony4yeHneM MyHHIUNAIBHOM YCIyTH 3asBUTENb MOXKET 06paTuThes B ML,

15.B cootserctBuu ¢ myHkToM 3 4acti 1 cratem 7 ®epmepanbHoro 3akona Ne 210-®3
3ampernaeTcss TpeboBaTh OT 3asBHTEINSI OCYLIECTBICHHS JEHCTBHM, B TOM YHCJIE COTIACOBAHMIA,
HEOOXOIMMBIX [T TMOJTYYeHHs MYHHIMIIAIBHOM YCIYTH M CBSI3aHHBIX C OOpAIEHHEM B HHBIE
rOCYAapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYTPABJICHHS, OPraHU3alldH, 3a MCKIIOYEHHEM
HOJIy4YEHUs YCIYT U TOJIyYeHHs IOKYMEHTOB W HHQpOpPMAIHH, NPEIOCTAaBISEMbIX B pe3yJbTaTe
IPENIOCTaBJICHUs TAKUX YCIIYT, BKIIOYEHHBIX B [lepeueHs ycnyr, KoTopsIe SABISIOTCS HEOOXOAUMBIMH
¥ 00513aTeIbHBIMH IS IPEIOCTABICHHS MYHUIMIIATBHBIX YCIIYT.

PesynpTaT npeocTaBiIeHNs] MyHHIMNATLHOMR YCIyTH

16.Pe3ynpTaToM npeocTaBIeHHs MyHHIMITAIBHOMN yCITyTH SBIS€TCS BblIava (HanpaBneHue):

apXHBHOH CIIPaBKH, apXHUBHOH BBIIHCKH, KOITHI apXMBHBIX JOKYMEHTOB;

MH(OPMAIMOHHOIO MUCHMA O HANHYHH (OTCYTCTBUH) B YTIONTHOMOYEHHOM OpraHe apXHUBHBIX
AOKYMEHTOB II0 TEME 3allpOCa HJIM CBEICHUH 00 MX MECTOHAXO0XKACHHH, WK O MEPECHUIKE 3aIpoca
IO MPHHA/UIE)XHOCTH B COOTBETCTBYIOIIYIO OPraHU3aIHIo.

OTKasa B PaCCMOTPEHHM 3ampoca NpPH HAJIWYMH OCHOBAHUH, YKa3aHHBIX B IIyHKTE 29
HACTOSAIIETO AIMHHHCTPATUBHOTO PETIAMEHTA.

Cpok npenocrapieHnss MyHUIIHIATBHON yCIIyTH

17.06muit cpox mpenocTaBIeHHs MyHHIMNAIBLHOM YCIYTH cocTaBiseT 30 KaJICHIapHBIX
AHEH CO JHS PErHCTPalMH 3asBICHHS O MPEJOCTABICHHM MYHHIMIOAIGHOH YCIYIH B
YIIOJTHOMOYEHHOM OpraHe.

Ilpn obpamenun 3agBUTENA 3a MOJYYEHHEM MYHHIHIATBHOW YCIYIH B M®IL] cpok

IPpEOOCTAaBIICHUA YCJIYITH HCUYHCISIETCS CO JHA perucTpaniiu  3amnpoca (BaSIBJICHHSI) B
YIIOJTHOMOYEHHOM OpraHe.



[IpaBoBBIe OCHOBaHUSL VISl IPEIOCTABICHUSI MyHHUIIUITAILHON yCIIyTH

18.IlepeyeHr HOpPMATHBHBIX IIPABOBBIX aKTOB, PEryJHUPYIOUUX IPEIOCTaBICHUE
MYHHUIMIIAIBHOHN YCIIyTH, pa3Meniaercs Ha EnuaoM noprase.

HcuepnpiBaronuii nepedeHs JOKYMEHTOB,
HEOOXOIUMBIX Ul IPEIOCTABIECHUSI MYHULIMITAIBHOM YCIIyTH

19.UcuepnpiBarommmii IepeYeHb JIOKyMEHTOB, HEOOXOMMBIX
JUIs  TIPENOCTaBICHHS  MYHHIMIAJIBHON  YCIyr#d, KOTOpble  3asBHTENb  MPEIOCTABJISET
CaMOCTOSITENIFHO:

a) 3asgBJICHHE O NPEJOCTABICHHH aPXUBHBIX CIIPABOK, APXHBHBIX BBIITHCOK, KOMUM apXUBHBIX
JIOKYMEHTOB (J1ajiee Tak)Ke — 3asiBJICHHE, 3a1poc);

6) TOKYMEHT, YJOCTOBEPSIONINN THYHOCTD 3asBUTENIS WIIH €r0 3aKOHHOTO IPEICTABUTENS —
Opd  JMYHOM OOpamieHuu 3asBUTENs (3aKOHHOTO IPEJCTaBHTENs), KOMUSA JIOKYMEHTa,
YIOCTOBEPAIONIETO JTHYHOCTh 3asBUTEJI MJIM €0 3aKOHHOT'O IPEJCTABHTENS — IPH HalpaBJICHHH
3asBJICHUS IOCPEACTBOM ITOYTOBOM CBSI3H;

B) JIOKyMEHT, NOATBEPXJAIOIIUN IMOJTHOMOYHS Ha OCYIIECTBJIEHHE ACHCTBHH OT HMEHH
3asIBUTEIIS:

obpopmiIeHHas B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit  ®Denepanuu
JIOBEPEHHOCTD (151 PU3HUECKUX JIHII);

obpopMIIeHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM  Poccuiickoii  ®denepanuu
JIOBEPEHHOCTD, ITOANMMCAHHAS PYKOBOIUTENIEM OPraHU3allii WIH HHBIM YIIOJJHOMOYEHHBIM JIUIIOM B
COOTBETCTBHH C 3aKOHOM M yYPEAUTEIbHBIMU TOKYMEHTAMH OpraHU3aluu (JIUIs FOPUIHYECKHX JIUIL);

KOIIKs PEeLIEHUs] O Ha3HA4YeHUU WM 00 n3bpaHuu 1u60 NpHKasza 0 Ha3HAYCHHH (PH3HIECKOTO
JHMLA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (HU3UYecKoe JHIOo 00JamaeT MmpaBoM
JIeHCTBOBATh OT UMEHH 3asiBUTEJISI O3 JOBEPEHHOCTH.

20.3asBHTENB BIPABE MPHJIOXKHUTD K 3asBIECHHIO HHbIE JJOKYMEHTHI WJIH KOIIHH JJOKYMEHTOB H
CBEJICHHS, B TOM YHCJI€ CBSI3aHHBIE C TPYIOBOH JEATENBHOCTHIO, TPYAOBBIM CTAX€EM, IIO3BOJISIOIINE
OCYIIECTBHTH ITOMCK JOKYMEHTOB, HEOOXOAMMBIX JUIS MCIOJHEHHs 3armpoca (KOIMHs TpPYI0BOM
KHWOKKH 3a nmepuox a0 01.01.2020), mnpaBoycraHaBiIMBalOIHE JOKYMEHTH Ha OOBEKTHI
HEJIBIDKUMOCTH, NIpaBa Ha KOTOPHIE HE 3apEerHCTPUPOBAHBI B EXMHOM rocynapCTBEHHOM peecTpe
HEJIBHOKUMOCTH. 3aBEPEHUE KOIUH TAKUX TOKYMEHTOB He TpeOyeTcs.

21.Henpencrasienne 3asBUTENEM JOKYMEHTOB M HH(OpPMAIWH, KOTOpPHIE OH BIIPABE
IPEICTaBUTh IO COOCTBEHHOH WHHUIMATHBE, HE SIBISETCS OCHOBAHHEM JUIS OTKa3a €My B
NPeOCTaBIEHUH MYHULIUIIAIBHOM YCITYTH.

22.Crioco6b1 mosrydeHus 3asBUTeNeM GOPMBI 3asBJICHHS O IPEJOCTABICHHH MYHUIUTIATLHOM
YCIyTH:

Ha HHPOPMAIIMOHHOM CTEH/IE B MECTE IIPEIOCTABIICHHS MyHHIMITATBLHON YCITyTH;

y cneuuanucra Otzena, OTBETCTBEHHOTO 3a MPEJOCTABICHHE MYHHLMIIAIBHON YCIYTH, WIH
pabotHuka MOLI;

[OCPEICTBOM O(HIHAIBHOTO caliTa YyIIOJTHOMOYEHHOrO Oprana B cetd UHTepHeT;

Ha EmunoM mopraie.

23.3asBNeHHE O NPEIOCTABICHHN MyHHUIMIIATBLHON YCIIyTH IOKHO COEPKATh CIEAYIOIIHE
CBEJICHUS:

HAaUMEHOBAHHE YIIOJHOMOYEHHOI'O OpraHa;

bamunusa, wMa ®  oT4ecTBO (mOCIENHEE ~— TIPU HANMYMM) (HU3MYECKOTO JIHIA,
3anparrBarIIEro HHGOpPMaIHIO, JIUOO0 MO0JTHOE HAHMEHOBAHHE IOPHHYECKOTO JIHIIA;

(amunus, ¥Ms ¥ OTUECTBO (TOCIEHEEe — MPH HAIHYMH) (U3HYECKOrO JIHIA, O KOTOPOM
3aMpaluBaeTcs HHpOpMaNHs, BKIIIOYas H3MEHEHHS HaMUIIMA, HMEHH, OTYECTBA, 1aThl POKICHHS;
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OTHOIICHHE K JIMIY, O KOTOPOM 3alpalluBacTCs HH(pOpMamus — Ui 3aKOHHOTO
IIPEJCTABUTENS 3asIBUTEIS,

TOYTOBBIH ajipec 3asBUTEIIS — [UIsl HANPABJICHHUS apXHBHBIX JJOKYMEHTOB, 3JIeKTPOHHbII apec
3asBUTEIN (IIPY HAJIMYHHK), HOMep TesieoHa (IPH HATHYMH);

LeJIb 3a1poca, MEePeYeHb 3aNpaliiBaeMbIX CBEICHUH, HX XPOHOJIOTHYECKHE PAMKH;

MHBIE CBEJICHHUS JUIsl 00JIerYeH s OMCKa 3anpamuBaeMoi HHbopManuy (IpH HATHIHH);

MeCT0 H (WiM) crnoco® BbIAYM (HANpPaBIEHHs) 3aSBHTENIO JOKYMEHTOB, SIBJISIOIIHAXCS
Pe3ybTaTOM MPENOCTABICHHUS MYHHIMNAILHOH YCIyrH (MECTO: CTPYKTYPHOE IIOApa3sJelicHHe
YHOJTHOMOYEHHOTO oprana uii M®LI, crioco6: TuyHO, MoUTOH, 31eKTPOHHOM MOYTOM, HOCPEACTBOM
Enunoro noprana);

HOANHMCH NOJKHOCTHOTO JIMLIA HIIH JIMYHAS IOAITHCE MPaXKJaHHHA;

JlaTa COCTABJICHUS 3asIBJICHUS.

24. 3asiBIICHHE COCTABIISAETCS B IIPOU3BONIBHOM opMe HITH 110 POpMe COrIIACHO MPHIIOKEHUSIM
1, 2 x HacTosmEMY AJIMHHHCTPATHBHOMY PETJIAMEHTY.

3asBlieHHE FOPHAMYECKOro JMna OpOpMISIETCS Ha OJaHKe OpraHu3aluy, 3aBepseTcs
NOANHUCEHIO PYKOBOAMTES IHOO HHOTO YIIOJTHOMOYEHHOTO JIHIIA.

25.Cnioco6bl  mojau 3asBHTENEM JOKYMEHTOB, HEOOXOMHMBIX IS IIpEeI0CTaBICHUS
MYHUIHITAIIBHOM YCIIyTH:

JIMYHO B YIIOJIHOMOYEHHBIH opraH, MOIT;

TIOCPENCTBOM ~ IIOYTOBOTO  OTNPABJICHHMS, HANPABJICHHA HA OJJIEKTPOHHYIO  IIOYTY,
(pakcuMHIIBHOM CBS3BIO B YIIONHOMOYEHHBIH OpraH;

nocpencTsoM Exunoro moprana.

26.B cootBercTBHH ¢ myHkTamu 1, 2, 4, 5 wactu 1 crateu 7 ®enepanbHOro 3akona Ne 210-
@3 3anpermmaercst TpeGOBATH OT 3asBHTEIIEIH:

TIpeNCTaBICHHS JOKYMEHTOB M HH()OPMAIMK HJIH OCYIIECTBIICHHS AEHCTBHIA, [IPEICTABIICHHE
WX OCYIICCTBIICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBLIMHM IIPaBOBBIMH AaKTAMH,
PETYMPYIOMHUMH OTHOLICHHS, BOSHHKAIOIIHE B CBA3H C IIPEJIOCTABICHHEM MYHHIUNIATBHOMN yCITyTH;

TIIPE/ICTaBIICHHS IOKYMEHTOB M HH(pOPMAlKH, KOTOPbIe HAXOIATCS B PACTIOPSIKEHHH OPTaHOB,
IIPENOCTABJIAIOMAX rOCYJAPCTBCHHBIC YCIIYTH, OPraHoOB, INPEJOCTABISIONMX MYHHIMIIAILHEIE
YCIYTH, MHBIX TOCYNapCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO CaMOYNPABICHHS JIHOO
TIOABEIOMCTBCHHBIX ~ TOCYAPCTBEHHBIM OpPraHaM HJIM  OpraHaM MECTHOIO CaMOYIpaBJICHHS
OpraHM3alii, yYacTBYIOIMX B MPEIOCTABICHHH MNPETyCMOTPEHHBIX wacThio 1 cratbm 1
®enepanpHoro 3akona Ne 210-M3 rocynapcTBeHHBIX U MYHHIIUITAJIBHBIX YCIYT, B COOTBETCTBHHU C
HOPMAaTHBHBIMH [IPaBOBBIMU aKTaMH Poccuiickolt ®enepanun, HOpMATHBHBIMU [IPABOBBIMH AKTAMH
XaHTbI-MaHCHHCKOTO aBTOHOMHOTO OKpyra — fOrpel, MyHUIHIATEHBIME IPABOBBIMH aKTaMH, 3a
HCKIFOICHUEM TIOKYMEHTOB, BKJIOYCHHBIX B ONpEJENIEHHBIH 4acTbio 6 craThu 7 (enepasbHOro
3akoHa Ne 210-®3 nepeveHb JOKYMEHTOB. 3asBUTEIh BIIpaBe MPEACTABHTH yKa3aHHBIE IOKYMEHTHI
¥ HH(pOPMAIHIO B YIIOJHOMOYEHHKIH OpraH 110 cO6CTBEHHO WHULIUATHBE;

TIPENCTABIICHAS IOKYMEHTOB H HH(OPMAIIMH, OTCYTCTBHE H (MJIM) HEAOCTOBEPHOCT KOTOPBIX
HE YKa3bIBAICh IPH TI€PBOHAYAJIbBHOM OTKa3€e B IPHEME HOKYMEHTOB, HEOOXOJUMBIX JUIS
TPEAOCTAaBICHAS MYHHIUNIANIBHOH YCIyrH, TG0 B NPENOCTABICHHH MYHUIHMNANEHON yCIyTH, 3a
HCKIIIOICHHEM CITy4aeB, NPelyCMOTPEHHBIX NMYHKTOM 4 yacTi 1 crateu 7 denepanbHOro 3akoHa
Ne210-D3;

NpeJIOCTAaBICHUA Ha OYMa)XHOM HOCHTENE IOKYMEHTOB M HH(OPMALHH, 3JIEKTPOHHBIE
00pa3sbl KOTOpHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C IyHKTOM 72 4actu 1 cratbu 16
®enepanpHoro 3akona Ne210-d3, 3a uckroueHHEM CIIy4acB, €CJIM HAaHECEHHE OTMETOK Ha TaKkue
JAOKYMEHTBI  JTHOO HMX HU3bATHE SABIAETCS  HEOOXOMHMBIM YCIIOBHEM  INIpEHOCTaBJIEHHUS
TOCYyapCTBEHHOH MJIH MyHUIMIAILHON YCITYTH, H MHBIX CIIy4aeB, YCTAHOBICHHBIX benepanbHBIMH
3aKOHaMH.




HcuepnpiBaronuii nepedens OCHOBaHMIA [UIs OTKa3a B IPHEMeE JOKYMEHTOB, HEOOXOUMBIX IS
NPE0CTaBICHHS] MyHHIIMITAIBHON YCIIyTH

27.0cHoBaHMs ISl OTKa3a B NMpHEMe NOKYMEHTOB, HEOOXOMMMBIX JUISl MPEIOCTABICHHS
MYHHMIMIIQIBHON YCIYrH, 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu, 3aKOHOIATEIHCTBOM
XaHTbI-MaHCHIECKOr0 aBTOHOMHOTO OKpyra — KOrphl He mperycMOTpEHBbL.

He pomyckaercs oTka3s B mpueme 3ampoca M HMHBIX JOKYMEHTOB, HEOGXOIMMBIX JUIS
IPEOCTABIICHH MYHHIIMIIAJIBHOMN YCIIYTH, B CIIydae, €CJIU 3aIpOC U JOKYMEHTEI, HEOOXOAUMBIE JIIs
IPENOCTABIICHAS! MyHUIIMIATBHOH yCIIyrH, MOJaHbl B COOTBETCTBHU ¢ MHpOpMalMeil o cpokax u
TOPAIKE  NIPEJOCTABJICHUS MYHHIMIAIBHON yciuyru, omyGiaMkoBaHHOM Ha Enunom moprane,
OGHIHATEHOM caliTe YIIOJHOMOYEHHOTO OPraHa.

HcuepnbiBaromuii nepedeHs OCHOBAHHMH ISl IPHOCTAHOBIICHHSI
H (MJIK) OTKa3a B PEIOCTABICHHH MyHUIMIIATBHOM YCIIyTH

28.0cHOBaHHMS JUIA TIPHOCTAHOBNICHHS MNPENOCTABIEHHS MYHHIHNATHHON  yCIyIH
3aKOHOZATeNbCTBOM  Poccuiickoif  @enepaumu, 3akoHOmaTenbcTBOM — XaHTHI-MaHCHHCKOTO
aBTOHOMHOTO OKpyra — KOrper He peycCMOTpEHEI.

29.B coorserctBuM ¢ myHkToM 46.5 IIpaBui OpraHM3allMH XpaHEHHs, KOMIUIEKTOBAHHS,
ydeTa H HCHOJIB30BaHUA NOKYMEHTOB ApXHBHOro ¢onma Poccuiickoit Menepauuu u apyrux
APXHBHBIX TOKYMEHTOB B I'OCYIAPCTBEHHBIX M MyHUIMNATBHBIX apXUBax, My3esX U OHOIMOTEKaX,
HayqHBIX OpraHU3alMsAX, YTBEPXKACHHBIX IIpHKa3oM Pocapxusa ot 2 mapta 2020 roga Ne 24, 3anpoc
HE TOJUISKUT PACCMOTPEHHIO B CIICAYIOLIMX CIydasx:

€CJIH 3aNpOC HE MOJUIAETCS MPOYTEHHUIO;

€CIIH OTBET IO CYINECTBY YKa3aHHOH B 3ampoce TeMbl (BONPOCa) HE MOXKET OBITh JaH 6e3
PasIIAlICHUs CBEICHHH, COCTABILSIIOIIMX TOCYIAPCTBEHHYIO HIIH HHYIO OXPaHSeMYIO (eepatbHbIM
3aKOHOM TalHy (yKasaHHas HH(MOPMAIMA MOXKET GBITh IPeJOCTABIEHA TONHKO IPH HATHYAH y
3ajBUTCIIA JIOKYMEHTAJIbHO IIOATBEPXKICHHBIX MPaB Ha IIOMyYeHHE CBEIEHM, COIEpIKaIIUX
FOCYNapCTBEHHYIO TalHY U (WJIH) KOHHICHINATBHYIO HHOPMAIIHIO);

CCIM  3alpOC KacaeTcs TeMbl (BONPOCA), B OTHOIICHHH KOTOPOH 3asfBUTENIO paHee
MHOTOKpAaTHO AaBAJMCh MHCHMEHHBIC OTBETHI MO CYIIECTBY, H IPH TOM HE NPHBOISATCS HOBBIE
ZOBO/IbI HJTH OOCTOSITENIbCTBA (PYKOBOUTENH YIIOIHOMOYEHHOTO OpraHa HiIH YIIOJHOMOYEHHOE Ha
TO JIMIIO BIPABE NPHHATH PEIICHHE O Ge30CHOBATENLHOCTH OYEPEHOrO 3a1poca U MpeKpalleHHH
TIEPENHUCKH IO JAHHOMY BOMPOCY NPH YCIOBHH, YTO YKa3aHHBIH 3alpoc M paHee HalpapiseMble
3anpoCkl HANPABJISIUCH B OJJUH U TOT )K€ apXUB);

CCIIM B 3alIpOCE COIEPXKATCS HELEH3YPHBbIE JHMOO OCKOPOHTENBHBIE BBIPAXKEHHS, YIpPO3bI
’KU3HH, 3I0POBBIO U HMYIIECTBY JHOJDKHOCTHEIX JIMI] aDXUBA, @ TAKKE YIEHOB HX CEMEil;

€CIIH y 3asBUTEJISL OTCYTCTBYIOT IOKYMEHTBI, [TOATBEPIKJAIOLINE €0 OJHOMOYMS BHICTYIIAT
OT HMEHH TPETBHX JIML, B OTHOIICHWH KOTOPBHIX CHENaH 3ampoc (B Cilydae, eCI He HCTEK CPOK
OTpaHHYCHHS, yCTAHOBJICHHBIH YacThIo 3 cTaThu 25 DesiepaabHOro 3akona ot 22 oktsa6ps 2004 roza
Ne 125-@3 «O6 apxuBHOM nene B Poccuiickoit deneparumy).

30.He nomyckaercst 0TKa3 B IpeI0CTaBIEHHH MYHUIMIIAIEHON YCIyTH B ClIydae, ecii 3arpoc
M JIOKyMEHTBI, HEOOXOIMMBIE JUIS TNpPENOCTABICHHS MYHHIMMANBHON YCIyrH, MOJAHBI B
COOTBETCTBMM C MH(pOpMAUKMEH O CPOKAaX M MOPSJKE MPENOCTABICHHS MYHHIMITATBHOMN yCIIyTH,
omybimkoBaHHOH Ha EuHOM mopraie, Ha OQHIMATBHOM CaliTe YIIOMIHOMOYEHHOTO oprasa.

Pasmep matel, B3uMaeMoli 3a npeocTaBIeHAe MYHHIUIATBHONR yCIyTH

31.Mcnonuenue 3ampoca (3asiBI€HHS) CONHATHHO-IIPABOBOrO H TEMATHYECKOTO Xapakrepa
OCYIIECTBJIAETCS Ha 6€3BO3ME3THOM OCHOBE.
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MakcuManbHBIH CPOK 0XKHIAHUS B OUYepe/ PU Mogade 3arnpoca
O MPEJOCTABJICHHH MYHUIIMIIAIBHOW YCITYTH M TIPH TOJIyYEHHH Pe3yJIbTaTa Ipe0CTaBIeHUs
MYHHUIUIIATBHON yCIIyTH

32.MakcHManbHBIH CPOK OXHIAHHS B OYepefd NpH Mojade 3ampoca (3asBneHust) o
NPENOCTABICHAN MYHUIMNAIBHON YCIYrd ¥ IIpM MOJYy4YEeHHH pe3yJbTara IpeJOCTABICHHS
MYHHIHIIAIBHOM YCIIyTH HE JOJDKEH NPEBBINATh 15 MUHYT.

Cpok perucTparum 3ampoca 3asBUTeIs O MPEI0CTABICHHH
MYHHIIHIAJIBHOH YCIyTrH

33.B cnyuae sm4HOrO OGpamIeHHs 3asABHTENs B YIOJHOMOYEHHBIA OpraH 3asBleHHe
PCTHCTPHPYETCA B IEHB €ro noja4yn. Ha konuu 3asB1eHus npocTaBisieTcs BXOAAIMI HOMEp U JaTa
TOJTyYCHHUS WA BBIJACTCS PACHMCKA B MOJyYEHHH JIOKYMEHTOB C yKa3aHHEM HX NMEpPEeYHS W JaThl
HOJIyYeHUSI.

3asB/CHHE, MOCTYNMMBINEE MOCPEICTBOM HAMpPABICHHS MOYTOM, IOCpeacTBoM EamHOro
TopTaia, periCTpUPYETCs B TeueHHe 1 pabovero Hs ¢ MOMEHTA IOCTYILUIEHHUS B YIOJIHOMOYCHHBIH
opras.

CpoK H OPATOK PETHCTPAITHH 3asBICHHS O [IPe0CTaBNeHHH MyHHITHIIAIBHOI yeiyrn ML
OCYIIECTBIISIETCS B COOTBETCTBUH C PETJIAMEHTOM €ro paGoThL.

Tpebosanus k moMemeHHsM, B KOTOPBIX MPEIOCTABISETCS MYHHIUNIATHHAS yciyra, K 3aity
OXHIaHHUs, MECTaM JUIS 3aIlOJTHEHHS 3aIIPOCOB O NMPEJIOCTaBICHHH MYHUIMIIATLHOM YCIyTH, K
MECTaM OXXHJIaHHs ¥ NIPHEMa 3asBUTEIICH, Pa3MEIEHUIO H 0O(OPMIIEHHIO BH3YAIbHOM, TEKCTOBOM H
MyJIbTHMEHIHOMH HH(POPMAIHH O MOPSIKE IPEIOCTABIECHUS MYHHIIHITAILHOMN YCIYTH

34.3nanMe, B KOTOPOM IIPENOCTABISETCS MYHHIUNAIbHAs yCIIyra, JIOJDKHO OBITh
PacCIIOIOKEHO € Y4YeTOM NEMIEXOAHOH JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOIO TpaHCIIOPTa,
000pyIOBaHO OTAEIBEHBIM BXOAOM JUISL CBOGOHOTO JOCTyIa 3asiBUTEJICH.

Bxon B 3manme oGopymyercs MHPOPMALMOHHOM TabIHYKOM (BBIBECKOIH), comepKalen
UH(GOpPMaIMI0O 0 HAMMEHOBAaHUH, MECTOHAXOXJIECHHH, pexHMe paboThl, a Takxke O TelehOHHBIX
HOMEpax yIoJHOMOYEHHOIO OpraHa.

[Tomemenus, B KOTOPBHIX IIPENOCTaBISETCS MyHHLMIIQJIbHAY  yCIIyra, JOJIKHBI
COOTBETCTBOBATH ~ CAaHWTAPHO-JNUAEMHONIOTHYECKHM  TpeOOBaHHSAM, IpaBUiIaM [IOXKapHOM
Oe3omacHOCTH, HOpMam OXpaHbl TpyJa, a TaKxke TpeOOBaHHMAM 3aKOHOXATENbCTBA B cdepe
COLMAIbHON 3aIUTHI HHBAJIHOB.

PaGo4ee MecTo crnemmanucra, IpeoCTaBIISIONIErO MYHHIUNIAIBHYIO yCIIyry, obopyayercs
IIEPCOHANIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTYNa K HEOOXOIHMBIM UH(POPMAIHOHHBIM
0a3zaM DaHHBIX U [1€YATAIOIIHM YCTPOHCTBaM, O3BOJISIONIMM CBOEBPEMEHHO MOJIYyYaTh CIIPAaBOYHYIO
MHpOpMAIMIO IO BOMPOCAM  INPENOCTaBIEHUS YCIYTH ¥ Opraiu3oBaTh IPEIOCTABIICHUE
MYHHIIHIIATBHON YCIIYTH B ITIOJIHOM 0OBEME.

Mecra oxumanust oGopymyroTCs CTONAMII, CTYTbsIMH MM CKaMbsMH (OaHkeTkamu),
HHOOPMALMOHHBIMU  CTEHJAMH, MHPOPMAIIMOHHLIMM TEPMHHAJIAMH, O00ECIICYMBAIOTCA THCYeHd
Oymarolf M KaHLE/ISIPCKAMH NPHHAIICKHOCTAMH B KOJIMYCCTBE, JIOCTATOYHOM JJIsi O)OPMIICHHS
JOKYMEHTOB.

UudopmanoHHble CTEHIBI pa3sMEmaoTCs Ha BUJIHOM, JOCTYITHOM MECT€ B JIIOOOM H3
(bopmMaToB (HACTEHHBIX CTEH1aX, HAMTOJIBHBIX WM HACTOIBHBIX CTOMKAaX), MO3BOJISIFOIIMX 00ECIIEYHTh
3agBUTENICH HeyepnbiBaromeit nudhopmanuei. CTeHapl 0IKHBI OBITH 0(hOpMIIEHEI B €THHOM CTHJIE,
HaJIKCH CAETaHbl YePHbIM pHQTOM Ha Genom dome.
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Odopmienne BU3yanbHOM, TEKCTOBOM M MYJIbTHMEJHHHON UHGOPMALIMH 0 MyHHIUIIAIEHOM
yeiIyre OJDKHO COOTBETCTBOBATH ONTHMAJIBHOMY 3PHUTENBHOMY H CIYXOBOMY BOCHPHUSITHIO 3TOM
UH(OpPMALUH 3asIBUTEIAMH.

Iloka3zarenu AOCTYITHOCTH M Ka4€CTBAa MYHULMTIAJILHOM yciayru

35.Iloka3satensaMu JOCTYITHOCTH MYHHIUNIATEHON YCIYTH SBIISIOTCS:

BO3MOXXHOCTB IIOJIyYCHHUS 3asIBUTENIEM MYHHIMIIANIBHON yCiryrd B MDL];

BO3MOXXHOCTB ISl 3asIBUTEJISI COBEPLIUTH B 3JEKTPOHHOH (opme NeHCTBHS, yKa3aHHbBIE B
nyHKTe 40 HacToAmEero AJIMHHHCTPATHBHOTO PerjlaMeHTa;

BO3MOXXHOCTb ~ TOJTy4eHHs. HMH)OPMalMM 3asBHTEISIMH O XOJA€ INPENOCTABICHUS
MYHULMNAIBHOH YCIyrd, B (OPME yCTHOTO MM MHCBMEHHOTO MH(OPMHUPOBAHHSA, B TOM YHCJIE
nocpeactsom Enunoro noprana;

AOCTYNHOCTH HH(pOPMHUPOBaHHS 3asBHTEJIEH 110 BOPOCAM TIPE0CTABICHHS My HUIMIATBHORN
ycnyrd B (opMe YCTHOTO HIIM NMHCHMEHHOrO HH(GOPMHPOBAHHS, B TOM YHCIIE IIOCPEICTBOM
O(pHIHATBHOTO caliTa yIIOIHOMOYEHHOT0 oprana, Enusoro mopraia;

AOCTynHOCTh Ha ExuHOM moprane (opM 3asBieHHH ¢ BO3MOKHOCTBIO HX KOIHPOBAHHS,
3aIIOJIHEHUS ¥ HAIIPABJIEHHUS B 3JIEKTPOHHOM BHJIE.

36.ITokasaresaMH Ka4eCTBA MyHUIMNIATBHOM YCIIyTH SBIISIOTCS:

COOJTIOZICHHE JIOJDKHOCTHBIMH JTHIAMH  YIIOJHOMOYEHHOTO OPraHa, IIPeJOCTABISIOIHMH
MYHHUIUTIAIBHYIO YCIYTY, CPOKOB IIPEIOCTABIICHHS MyHUIUITAILHOM YCIyIH;

COOJIIOZICHHE BPEMEHH OXHIAHHS B OYEPENH NPH TOJade 3asBIECHHS O IIPENOCTaBICHUH
MYHULUIATLHOH YCITYTH H IIPU TOJYYEHUU Pe3yIbTaTa IPEJOCTaBIeHHs MYHHIMIIATGHON YCIyTH;

OTCYTCTBHE  ODOCHOBaHHBIX kalo0 3asBHTENleH Ha KayecTBO  MpPEIOCTABIECHHS
MYHHIMTOAIBHOH yCITyrH, AeicTBus (6e3/eHCTBHE) NODKHOCTHBIX JIMIL H PELIeHHH, ITPHHIMAEMBIX
(ocyIIecTBIsIEMBIX) B XO/Ie MPEIOCTABIIEHHS MyHHITHIIATBHOM YCIIYTH.

OcoGeHHOCTH MpeIoCTaBIIeHAs] MyHHIUTATBHOM YCITyTH
B MHOTO(DYHKIMOHAIBHBIX IEHTPAX IIPEAOCTABIEHHS TOCY 1aPCTBEHHBIX
H MYHHMIIMIIATBHBIX YCIIYT

37.IlpenocraBienne MyHHIMIAIBHONH ycayrn B M®I] OCYIIECTBJIAETCS I10 MPHHIUITY
«OHOrO OKHa» B COOTBETCTBUH C 3aKOHOJATENBLCTBOM Poccuiickoit Menepanuu U cornameHnem,
3aKIFOYCHHBIM My M®L 1 ynoHOMOYeHHBIM OpraHoM.

MyHuuMnanbHas yeyra Ho SKCTepPUTOPHATBHOMY IPHHIHITY He IIPEI0CTaBIISIETCS.

M®Il 1npu npemocTaBieHHH MyHHUMNATBHOM —yCIyrH OCYIIECTBJIAET  CJIEIYIOIIHE
aJIMIHHUCTPATUBHBIE IIPOLEAYPHI (IeHCTBHS):

IpHeM 3ampoca (3asBICHHS) W NPUIAraeMbIX K HeMy IOKYMEHTOB JUISl NPEJOCTABICHHUS
MYHHIUIIAIBHOH YCITyTH;

BbI/IaYa pe3ysbTaTa IpeJOCTaBIeHHs MyHHIHUIAIBHON YCITyTH.

OcoGeHHOCTH MpeIoCTaBIeH)s] MyHULUIATBHOMH YCIyTH
B JJIEKTPOHHOH (hopMme

38.Ilpu mpenocTaBlIeHHH MyHHUHMNATBHOM YCIyrH B 3NICKTPOHHOH (GopMe MOoCpencTBOM
ExuHOro unm pernoHasbHOro noprasos 3asBHTEIIO 00€CIeUHBACTCS:

ToJy4eHHe HHHOPMALHH O MOPSAIKE U CPOKAX NPEIOCTABICHHS MYHHLHIATBHOMN YCIIyTH;

(popmupoBanue 3anpoca (3asBieHHs) O IPEOCTABICHUH MYHHUIHUIIAILHON YCIIYTH;

TIPHEM M PETHCTPAlHs OpraHoM, INPENOCTaBISIONMM MyHHIHNAIBHYIO YCIyTy, 3ampoca
(3asiBJIEHHS) H UHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIS [PEAOCTABIICHHUS MYHHIUIIAJILHOH YCITyTH;
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IOJly4EHHE CBEJICHHH O XOJe BBINONHEHHsS 3ampoca (3asBI€HHS) O IPEIOCTABICHHH
MYHHULMNIAJIBHOU yCIIyTH;

nocynebnoe (BHecyneOHOE) OOXalOBaHHWE pElIeHHH W AeHCTBHI (6e3neiicTBus) oprana,
IIPEIOCTABIISIOMIETO MYHUIMIATBHYIO YCIYTY, €ro JOKHOCTHOTO JHIa JH60 MYyHHMIHIAIBHOTO
CITyKaIlero.

39.@opmupoBanue 3ampoca (3asBJICHHS) 3asBUTENEM OCYINECTBISETCS IIOCPEJICTBOM
3aMOJIHCHUA  JJIEKTPOHHOW (opmel  3anpoca Ha Enunom mnoprane 6e3 HeEOOGXOAUMOCTH
AIONIOTHATENIBHOM IO1aYH 3anpoca (3asBlIeHHs) B KaKOH-TH60 MHOM Gopme.

Ha EnunoM moprane pasmemarorcss o6pasibl 3amoiHeHus 3JIEKTPOHHOH (OpMBI 3ampoca
(3asiBIICHHS).

DopMaTHO-JIOrHYecKas MpoBepka cHOPMHPOBAHHOTO 3ampoca (3asBIICHHS) OCYIIECTBIISETCS
ABTOMATHYECKH II0CTIC 3allOIHEHUS 3asBUTENIEM KaXIIOr0 M3 IOJIeH 3JIeKTPOHHON (OpMBI 3ampoca
(3asiByienus). IIpy BBISBIEHHM HEKOPPEKTHO 3aIlOJHEHHOTO TMOJIs 9JIEKTPOHHON (hopMEI 3ampoca
(3asiBIIeHHU) 3asBUTENH YBEJOMIISETCS O XapaKTepe BhIIBICHHOM OMMOKH 1 MOPSIIKE €€ YCTPaHEeHHs
TIOCPEICTBOM HH(OPMALHOHHOTO COOBIICHHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOH (opme 3anpoca
(3asiBIICHHS).

40.ITpu popmupoBaHuH 3arpoca (3asBIEHHS ) 3aSBHTEIIO 0OECIEYHBACTCS:

BO3MOXXHOCTh KOIHPOBAHHUS W COXPAaHEHMs 3ampoca (3asBJE€HHS), B TOM YHCJIE HHBIX
JIOKyMEHTOB, HCOOXOIMMBIX JUIs PEIOCTABICHHS MYHUIIMIIATBHOM YCITYTH;

BO3MOKHOCTE 3allOJIHEHUS HECKOJIbKUMH 3asBUTEIIIMU OJTHOM 3JIEKTPOHHON (OPMBI 3ampoca
(3asiBieHHs) Npu OOpAIeHMHM 3a MYHMIMNATBHON YCIyroM, Mpeamosararolmeii HalpaBJICHHE
COBMECTHOTO 3aMpoca (3asBJICHUsI) HECKOJILKMMH 3asBUTEIISIMH;

BO3MOXHOCTh M€YaTH Ha OyMaXHOM HOCHTENe KOIHH D3JIEKTPOHHON (opMBI 3ampoca
(3asiBrICHHSA),

COXpPAaHCHUE paHEE BBEJICHHBIX B JJIEKTPOHHYIO (OpMYy 3ampoca (3asBjeHHs) 3HAUYCHHI B
OO0 MOMEHT M0 KeNaHHIO IOJB30BATENs, B TOM YHCIIE [PH BO3HUKHOBEHHH OIMHOOK BBOJA M
BO3BpATE [UIS IIOBTOPHOI'O BBOJIA 3HAYEHUH B JIEKTPOHHYIO (hopMy 3anpoca (3asBlIeHHS);

3aIOJIHEHUE TOJICH 3JIEKTPOHHOH (HOpMBI 3ampoca (3asBieHHs) 10 Hayala BBOJAA CBEICHMUI
3QABHUTENIEM C HCIIOJIb30BAHHEM CBEJICHUM, Pa3sMELIEHHBIX B (elepaibHOil roCyIapcTBEHHON
uHpoOpMalMOHHOM cucteMe «EnmHas cucrema HICHTHQHUKAIIMKM H  ayTeHTH()UKAIUH B
uHppacTpykType, obecneunBaromeil  HHMOPMAIHOHHO-TEXHOJIOTHYECKOE  B3AHMOLEHCTBHE
MHQOPMAIMOHHBIX ~ CHCTEM, HCIOJB3YeMBIX JUIS  IPEJOCTABJICHHS rOCy1apCTBeHHBIX H
MYHHIUTATBHBIX yCIYT B 3JIEKTPOHHO# opme» (nanee — ECHA), u cBeieHuit, omyOIMKOBaHHBIX HA
Enurom noprane, B yactu, kacaroweiics cBenenuit, orcyrerByromux B ECUA:

BO3MOXKHOCTB BEPHYTBCS Ha JIOOOH M3 JTanoB 3amoNIHEHHMs! 3JIEKTPOHHOM (GOpMBI 3ampoca
(3astBenns) 6e3 oTepu paHee BBEAEHHON HH(OPMALHK;

BO3MOXHOCTE 1IOCTyNa 3asBUTENs Ha Enuneli mopran k paHee mojaHHBIM MM 3ampocam
(3asiBIEHMAM) B TEYCHHE HE MEHEE OJHOTO TOfa, a TAKXKE YaCTHYHO c(OPMUPOBAHHBIX 3aAIPOCOB
(3asBIEHHUI) — B TeUeHHE HE MEHee 3 MECSIIEB.

41.CpopMUpOBaHHEIf M [ONNHMCAHHBIA 3ampoc, B TOM 4YHCIE HHBIC JIOKYMEHTHI,
HEOOXO/MMBIE JUIS TIPEIOCTABIICH S MyHHIMIATLHON YCIIYTH, HAPABISIOTCS B YIIOJTHOMOYEHHBIi
opras nocpeznctsoM Enunoro mopraina.

YTONHOMOYEHHBIH opran ofecnednBaeT npHEM JIOKYMEHTOB, HEOOXOOUMBIX JUId
NpENOCTABICHAS MYHUIMIANBHOM YCIyrH, M pEerHCTpauyio 3ampoca 06e3 HeOoOXOAMMOCTH
IIOBTOPHOTO MPEJICTABJICHUS 3asIBUTEJIEM TaKHX JOKYMEHTOB Ha 6yMakHOM HOCHTEJIE.

IIpenocrapiesne MyHHIMNIAIBHOM YCIyrH HAYHHAETCS ¢ MOMEHTA IIpUEMa U perucTpaiuu
YIONTHOMOYCHHBIM OPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIAMMBIX JUIS IIPEIOCTABICHHUS
MYHHUIHIIAIBHON YCIIYTH.

42.Pe3ynbTar NpenoCTaBICHsS MYHHIMIANBHON YCIyrH 3asBHTENb BIIpaBe MOJYYUTH B
Teuenue 30 KaJeHJapHBIX JHEH ¢ MOMEHTAa PErMCTpalMH OOpalleHHs, Ha OyMa)XHOM HOCHTEJE,
HaIlpaBJICHHOTO YIIOJIHOMOYEHHBIM OPTaHOM T10 a/JIpecy, yKa3aHHOMY B 3ampoce.
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43.Ilpn npenocTaBneHMM MYHHIMIAILHOH YCIYrH B JJEKTPOHHOH (GOpMe 3asBHTENTIO
HaIIpaBJISIeTCS YBEIOMIIEHHE:

O MMPHEME U PETUCTPAIMH 3alIPOCa U UHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEOCTABIICHUS
MYHUIMTATBHOH YCIyrH, coiepxailee CBeleHHs O (aKkTe NpueMa 3ampoca H JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TIPEIOCTABIICHHS yCIIYTH, M HAYaJle POLE/LYPhI PeI0CTABICHHS YCIIyTH, a TaKXXe
CBCZICHUS O 1aT€ U BPEMEHHM OKOHYaHHsI MPENIOCTABIEHUs YCIYrd MO0 MOTHBHPOBAHHEIH OTKa3 B
IIPAEME 3aPOCa U HHBIX JOKYMEHTOB, HEOOXOMMBIX JUIS IPEIOCTABJIEHHS YCIYTH;

O pe3ynbTaTtax pacCMOTPEHHs JOKYMCHTOB, HEOOXOIMMBIX JUIS HPENOCTABIEHHS YCIyTH,
Coliepxallee CBEACHUS O HNPHHATHU IOJIOXKHTEIHHOTO PEIICHHS O IPENOCTABIECHHH YCIYTH H
BO3MOXXHOCTH MOJIyYHTh PE3yJIbTAaT MpPEIOCTABICHHsS YCIYyrH JHOO MOTHBMPOBAaHHEIH OTKa3 B
NPENOCTABICHUH YCIIYTH.

III.Cocras, nocie10BaTeILHOCTH M CPOKU BBINOJIHEHHS aIMHHHCTPATHBHbIX npouenyp,
TPeOOBAHMS K MOPAJKY HX BBIIOIHEHHS, B TOM YHCIIE OCOOEHHOCTH BBITOTHEHHS
aIMUHUCTPAaTUBHBIX MPOLEAYP B JJIEKTPOHHOHU (hopMe, a TaKKe 0OCOOEHHOCTH BBIMOTHEHHUS
aIMUHHMCTPATHBHBIX MIPOLEAYP B MHOrO()YHKIIHOHAIBHBIX [IEHTPaxX

44.IlpenocTapieHHe MYHHIMIAIBHOM YCIYTH BKIIOYAET BBINOTHEHHE CIIeIYIOLIUX
aJIMUHUCTPATUBHBIX MPOLIELYP:

[IPHEM U PETUCTpalUs 3arpoca (3asBICHHS) O PEIOCTABICHUH MYHHIMIIAIBHOH YCITyTH;

pacCMOTpPEHHE IIPEICTABICHHBIX JOKYMEHTOB;

BbIIaYa  (HAalpaBlieHWE)  3adBHTENO  JOKYMEHTOB,  SBJISIONIAXCS  PE3yJIbTATOM
NPEOCTAB/ICHHs MYHHUIIMIIAIBHON YCIIYTH.

ITpuem 1 perucTpanus 3anpoca (3asBIeHHs) O PEJOCTABIEHHH MYHHIHIIATEHON YCIYTH

45.0cHoBaHKeM JUIs Hayana aIMHHUCTPATHBHOW MPOLELYPHI SIBISETCS IOCTYIUJIEHHE B
YIOJHOMOYEHHBIH OpPraH 3arpoca (3asBIeHHS) O IPEeAOCTABICHHH MyHUIMTIATBHON YCIyTH.
46.CBezieHHs 0 JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a BBINOJHEHHE aJMUHHUCTPATHBHOM
IIPOLEypHI:

32 MPUEM U DPETHCTPALHIO 3ampoca (3asBJICHHUS), MOCTYNUBIIErO 110 MOYTE, B TOM YHCJIE
NIEKTPOHHOH, ()aKCOM - CIENHAMCT apXHBHOIO OTAENa YIPABICHHS JelaMu aJIMHHUCTpPAIIHH
ropona Meruosna;

3a MIPHEM M PEruCTPAlMIO 3ampoca (3asgBI€HHs), NOCTYIHBUIETO MMOCPEACTBOM EamuHOro M
PETHOHATIPHOTO MMOPTAJIOB, 3@ HAMPABJICHAUE 3asBAUTEIIO HHYOPMAIMOHHOTO MUCHMA B 3NIEKTPOHHOM
(opme — cenmanHCT apXUBHOTO OT/IENA YIIPABICHHUS IEIaMK aJIMHHHUCTpALIMH ropoaa MeruoHna;

3a MPUEM U PETUCTPAlHIO 3ampoca (3asBJICHHUS), MPEACTABIEHHOIO 3asBUTENEM JIHYHO, 3a
ohopmiieHHe M BbIady (HANpaBleHHE) 3aSBUTENIO YBEAOMJICHHS O IpHEME 3asABJICHUS K
PacCMOTPEHHIO HIIM O HEOOXOMMMOCTH YCTPaHEHHS HapylleHHH B O(GOPMIICHHH 3asBIECHUS M
NPENCTaBICHHUS OTCYTCTBYIOIIUX JOKYMEHTOB - CIIELHAIUCT apXHBHOTO OT/IeJIa YIIPABJICHHS 1eJIaMU
aJIMHHUCTpAIUU ropoaa Meruona;

32 NPUEM H PErHCTPalHIO 3ampoca (3asBICHHS), MPEACTABIEHHOIO 3asBHTENEM JHYHO B
M®II, nepena4y 3aperucTpHpOBAHHOrO 3ampoca (3asBIEHHS) O MPEAOCTABIECHHH MYHHITUIATBHOM
YCIYTH B YIIOJIHOMOYEHHBIH opran — pabotauk M®I];

47.ConepxaHue aIMHHHCTPATHBHBIX JIEHCTBHI, BXOAAIMX B COCTAB aJMUHHCTPATUBHOM
IpOLIETyPHI:

a)IPHEM M PETHCTpalHs 3ampoca (3asBJIEHHS) O MPeOCTaBICHHH MYHHUIUIIAJIBHON yCIyru
OCYLIECTBIISIETCS - B TeueHHe 1 pabodvero JHA ¢ MOMEHTAa MOCTYILUIEHHS 3ampoca (3asBiIeHHS) B
apXHUBHBIH OJIENl YIPABJICHHUS JeNaMH aIMHHHCTPALEHA ropoja Mernona; mpu JIMYHOM obpamieHun
3agBUTENA - 15 MHHYT ¢ MOMEHTa moOJy4eHHs 3ampoca (3asBICHHS) O IIpe0CTaBJICHHH
MYHHUIHUNIAIBHON yCITyTH;
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6)nepenaya 3aperucTpUPOBAHHOTO 3a1poca (3asBIEHHUS) O IPEIOCTABICHHH MYHUUHMIATBHON
YCIIyTH B @pXHBHBIN OTIEN yIIPABJIEHHUs e laMH aIMUHHCTpPAIMK ropoia Meruosa;

B)IIPH NOJTyYEHUH 3apoca (3asiBIICHNUS) B 3JIEKTPOHHOM (opMe, IIOCTYIHUBILETO NOCPEICTBOM
Enunoro noprasna, B aBTOMaTH4ECKOM PEXHME OCYIIECTBISIETCS (bOpMaTHO-JIOTHYECKHI KOHTPOJIb
3ampoca, Mo 3aBEpPIICHHH KOTOPHIX B TeueHHE | pabouero MHS OCYIIECTBISIOTCS CIENYIOIIHE
JCHCTBHUS:

3asIBUTENIO COOOIIAETCS NPUCBOCHHBIN 3asBJICHHIO B JJIEKTPOHHON (hOpME YHHMKAIBHBIH
HOMEp, MO KOTOPOMY B COOTBETCTByIOIIEM paszene Eaunoro noprana 3assurteno Oymer
npejCTaB/ieHa HH(OpPMaNUs 0 X0/Ie BBINOJTHEHHUS YKA3aHHOTO 3a1poca;

II0CI€ MPHUHATHS  3a0poca  CHEIMAJMCTOM, OTBETCTBEHHBIM 3a  IPEJOCTABIICHHE
MYyHHIMIIATBHON YCIYTH, CTaTyC 3ampoca 3asBHTENs B JIMYHOM KabuHere Ha ExuHoM moprane
OOHOBJISIETCS 10 CTaTyca KIIPHHATOY;

I)IIPUHATHE U PETHCTPAIIMS 3asiBJICHHSI, B TOM YKCIIE M HHBIX JJOKYMEHTOB, HEOOXOIHMBIX IS
[PENOCTABJICHHs] MYHUIHMIIAIIBHOW YCIIYIH, NOJAHHBIX B 3JIEKTPOHHOH (opMe, yBEIOMIIEHHE O
Havyaje MNpoueaypbl IPEIOCTaBICHUS MYHHIMUIAIBHON YCIYTrd OCYILIECTBIISIETCS B TEUEHHE 3
KaJIC€HNApHBIX JTHEH CO IHS BBINOJHEHHs aJMMHHUCTPATHBHBIX NEHCTBHM, yKa3aHHBIX B IOIITYHKTE
«B» HACTOSALIETO MTyHKTA.

48 KpuTepuii NIPUHATHS PELICHUS O PHEME H PEruCTpaliy 3asiBJICHUS O MPEIOCTaBICHHH
MYHHIHIATPHON YCIIYyI'U: HAJIMYKE 3asBIICHUS O IPEOCTABICHHH MYHHIUNAIBHOM YCIyTH.

49.Pe3ynbTaT BBINOJIHEHHS aIMHHHCTPATHBHOM [TPOLETYPHI:

3apEerMCTPUPOBAHHOE 3asBJICHHE O NPEIOCTABICHHH MYHHUIMITATBHOM YCIIyTH;

HaIpaBJICHHbIE 3asBUTEIO HH()OPMAIIMOHHOIO MUCbMa (O IIPUEME U PErHCTPAIIUH 3asBIICHHS,
B TOM YHUCJIE U HHBIX JIOKYMEHTOB, HCOOXOIUMBIX Ul NPEJOCTABICHHSI MYHHIUIIATBHON yCIyTH,
NOJJaHHBIX B 3JICKTPOHHOM (hOpME; 0 Hayase IPOIeayphl IPEAOCTABIEHH MYHHITHIATBHOI YCIYTH).

50.Cnoco6 ¢ukcanuu pesynabrara BBIIOJHEHHS aJIMHHHCTPATHBHON mpouenypsl: ¢akT

PCTHCTPALMH 3asBJICHHS O MPEJOCTABIECHUH MYHUIMIATEHON YCIyrH (GUKCHPYETCS B 3JIEKTPOHHOM
JIOKyMeHToo00poTe.

PaccMoTpeHue npecTaBIeHHBIX JOKYMEHTOB M IPHHSATHE PELICHHS
O MPEeNOCTaBIEHHH MyHHIIUNAIBHON YCIIyru In6o 06 oTKaze
B IIPEJOCTABICHUH MYHUIIUIIAIHOM YCIIyTH

51.0cHoBaHMeEM IS HAYaIa aIMHHHCTPATUBHOM ITPOIIETYPHI SBIISIETCS:

NOCTYIJIEHHE CIEHATUCTY apXUBHOTO OT/IeNa YIIPABJICHUS IeJIaMH aJMUHHUCTPAIHH IOpo/ia
Meruona, OTBETCTBEHHOMY 3a IpPENOCTABICHHE MYHHLMIAILHONW YCIYTH, 3aperHCTPHPOBAHHOIO
3anpoca (3asBJICHHs) O MPEeIOCTABICHHH MyHHIMIATLHON YCIIyTH;

52.CezieHust O JIOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 32 BBINOJHEHHE aIMHHHCTPATHBHOMN
IPOLEAYPHI:

32 pacCMOTPEHHE HOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEIOCTABICHHS MYHHIHIIAILHOMH
YCIyTH, 1 0pOopMIIeHHE TOKYMEHTOB, ABJISAIOIIUXCS Pe3yIbTATOM MPEAOCTABICHHS MyHHIIHITAILHOMN
YCIIYyTH - CHENHAIUCT apXUBHOIO OT/ENa yIpaBlIeHHs AeaMH aJIMHHHUCTPALMH ropoaa Meruona,
OTBETCTBEHHBIN 3a IIPEIOCTABICHHE MYHUIIMIIAILHONW YCIIYTH;

3a MOJNHUCAHUE JOKYMEHTOB, ABJIAIOLIMXCS PE3yJIbTATOM [PEAOCTABIEHUS MyHHIUIIATBHOM
YCIIyTH - Ha9adbHUK apXHBHOT'O OT/IeJIa YIIPaBJIeHHs IeJIaMH aIMHHUCTpPAIMU ropoaa Mernona 6o
JIMII0, €0 3aMeNIaroIIee;

32 PETUCTPAlMIO IOIMUCAHHBIX HAYAJIBHMKOM apXHBHOTO OTIENA YIPABIEHUS JeNIaMH
aIMHHHCTpAllMH ropoxa MerroHa JOKYMEHTOB, SIBISIFOIIMXCS pE3yJIbTATOM MPEIOCTABICHUS
MYHHIMIAIBHON YCIYIH - HayallbHHK apXWBHOTO OT/ENIA YIPABJICHHS JellaMH aJMHHHCTPALHH
ropona Meruona.

53.ConeprkaHne aJMUHHCTPATHBHBIX ACHCTBHI, BXOAAIIMX B COCTaB aAMHHHCTPATHBHOMN
POy PHI:
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a)paccMoTpeHue H 0pOpMIICHHE TOKYMEHTOB, SBISIIOIIMXCS PE3yIbTaTOM IPeH0CTABICHHUS
MYHHIUIIATBHOH YCIIyTH;

O)noanucanye TOKYMEHTOB, SBIISIIOLIUXCS PE3yJIbTATOM MPENOCTABICHUS MYyHHIHNAILHOMN
YCIYTH, B CPOK He OoJyiee 2 KaleHNapHBIX JIHEH CO JHS PAacCMOTPEHHs 3ampoca (3asBiIeHHs) O
NPEIOCTABICHUH MYHUIMNIAILHOH yCIIyrd 1 0pOPMIICHUS JOKYMEHTOB, SIBJISIOIIMXCS PE3yIbTaTOM
NPeI0CTaBICHUS MyHULIUITATBHON YCIIyTH;

B)PErUCTPAlUs TOKYMEHTOB, SBIIIOIIMXCS PE3YJIbTATOM MpPEeAOCTABICHUS MYHHIUIATHHOMN
YCIIyrH, B CpOK He Goiiee 1 KaleHIapHOTrO JHS CO JHS X MOANHCAHHWS HAYAILHHKOM apXHBHOTO
OT/eJ1a yNpaBJICHHS IeJIaMHi aJIMUHHUCTPALMKA ropojia Meruona, 1u60 JTMIIOM €ro 3aMEHSIOLIHM;

T)HAIpaBJICHUE 3asBUTENIO YBEIOMICHHS Ha 3aIpoC, MOCTYUBIINI TOCpPeCTBOM ExHHOro
noprana (0 pe3yJbTaTaX pacCMOTPEHHs MOKYMEHTOB, HEOOXOJMMBIX JUIS IIPEIOCTABICHHUS
MYHHUIMNATBHOX  YCIyrd; 00 OKOHYAHHH  IIPEJJOCTABIEHHS  MYHHIHUNATLHOW  YCIYTH)
OCYIIECTBIIACTCS B CPOK, HE TNpeBbllIaromuii 1 paGodero mHS CO IHSA NPHHATHS pPEIIECHHS O
NPEIOCTAaBICHUH MYHUIUIIAIBHOM YCIIyru THOO OTKa3e B paCCMOTPEHHH 3aIIpoca;

J)UpY HAIMYMA OCHOBAaHMH, YKa3aHHBIX B IyHKTe 29 HACTOSMEro AJMHHHCTPATHBHOIO
PerjaMeHTa, B TeYeHHe 7 KJICHJapHBIX JIHEH CO JTHS PerHCTpAIMH 3a11poca 3asBUTEIIO HAMPABIISIETCS
MHCHEMO 00 OTKa3e B PAaCCMOTPEHHH 3aIpoca;

54.Kpurepuil NpHHATHSA pEIIEHHsS O NMPEJOCTABIEHAM WM 06 OTKa3e B MPEJOCTABICHHH
MYHHIUNATBHON YCITYTH SIBJISICTCSA HAJTWYKME WITH OTCYTCTBHE OCHOBAHMUIA U1 OTKa3a B PACCMOTPEHHH
3ampoca, yKa3aHHbBIX B IyHKTE 29 HACTOAIIEro A/ IMUHHCTPATUBHOIO PErjaMeHTa.

55. Pe3ynbTaToM BBINONHEHHS aIMHHHCTPATHBHOH IMPOLELYPHl SBIAETCS PErHCTPALHS
JOKYMEHTa, MOAMHCAHHOTO PYKOBOJAUTENEM YIOJHOMOYEHHOrO oOpraHa Jjubo JHMIIOM, €ero
3aMEHSIONIMM, SBJISIOLIEr0OCs pe3yIbTaTOM MPEJIOCTaBICHHS MyHHUIIMNIATBHON yCIIyru.

56.Crioco6  ¢ukcamu pesynbTaTa BBINOJIHEHHS aJMHHMCTPATHBHOM HpONEYpHI: (aKT
PETHCTPAlMHA JIOKYMEHTA, SBIISIOLICTOCS PE3yJIbTaTOM IIPEJOCTABICHUS MYHHLHMIAIBHON yCIyrH
(ukcHpyeTcs B IPOrpaMMHOM KOMILIEKCE «YYeT OOpAIeHns TPaKIaH i OpraHH3aiuii».

Beiaua (Hanpasienue) 3asBUTEIIO JOKYMEHTOB, SBJISIOIMXCS PE3YIIbTATOM IIPENOCTaBICHUS
MYHHIHUIIAIBHON yCIyTH

57.0cHOBaHuEM JUTSI Hayasia aZIMHUHUCTPATHBHOM IIPOLE Ty PhI SBIISIIOTCS
3apCrUCTPUPOBAHHBIE OKYMEHTBI, SIBJSIOMIMECS PE3yJbTaTOM IPEIOCTABICHHS MYHHMIHNAIBHOM
yenyrd, smb0 MOCTYIJIEHHE MX CHELHAIMCTYy apXMBHOTO OTHeNa YIpPaBICHHS JejaMu
aJIMHHHUCTPAIMH ropoJa Mernona, OTBETCTBEHHOMY 3a IIPEJOCTABIECHHE MyHHIUNATBHOM YCIyTH.

58.CBeziennst 0 IOKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 BHITIONHEHHE aIMHHHCTPATHBHOMN
IpOLEYpHI:

32 BBUIaYy (HANpaBlICHHE) 3adBHTENIO JOKYMEHTOB, SBJIAIOIMXCA  PE3yJIbTATOM
NPCIOCTABIICHHST MYHHIMIIAIBHOW YCIYTH, 3a yBEJIOMJICHHE 3asBHTENIA O HAlPaBIECHHH €ro
3asBJICHHs JUIS MCIOJHEHUS B JAPYrod opraH (OpraHH3alMio), 3a MpPEeACTaBICHHE 3asBHTEIIIO
COOTBETCTBYIOLIMX PEKOMEHJAIMH, 3a HalpaBICHUE 3asBUTENIO YBEIOMJIEHHS O BO3MOXKHOCTH
TONYYUTh PE3YNIbTAT NMPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH — CIEMHAIMCT apXMBHOTO OT/ENA
yIpaBJICHHs JIeJIaMU aIMUHUCTpAIMK ropoaa Meruona;

33 HalpaBJICHHE 3asBJICHUS /IS UCTIOJHEHMs B APYrod oprad (OpraHu3alMio) IOYTOH —
CHCIMAINCT apXWBHOTO OTJEIAa YHOPABJICHHA JeJaMH aJMHHHCTpPAllMH ropoaa Meruona,
OTBETCTBEHHBIH 3a JEJIONPOM3BOJCTBO, CHEHHATHCT OTBETCTBEHHBIH 3a IPEJOCTABIICHHE
MYHHLMNATBHON yCIyTH.
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59.Conepxanue aIMHHUCTPATHBHBIX AEHCTBHI, BXOISIIMX B COCTAaB aJIMHUHUCTPATUBHOMI
IIPOLIETyPHI:

Bbllaya  (HAlpaBlieHHE) JOKYMEHTOB, SBISIOMIMXCA  PE3YIbTATOM IIpEe0CTaBICHUS
MYHHIMNATBHON YCIyrH, OCYLIECTBISETCS B TedeHwe 1 pabGodero AHS cO JHS MOANHCAHHS
AOKYMCHTOB, a B Clly4ae, €C/I 3asBJICHHE HE OTHOCUTCS K COCTaBY XPaHALIUXCS JOKyMEHTOB,
HAIPABJICHHE €ro Uil MCIOIHEHMS B JPYrod oprad (OpPraHH3alHiO0) ¢ yBEJOMIICHHEM 006 3TOM
3asBUTENS M (MJIM) NPEICTABICHHEM 3asBUTENIO PEKOMEHIAIMM O JaTbHEHIIHX criocobax (myTsx)
TIOHCKa 3aNpalinBaeMoi HHPOPMALKH, OCYIIECTBIISCTCS B TeUeHHe 7 KaJTeHapHbIX JHEH ¢ MOMEHTA
PETHCTPAIMK TAaKOT'O 3asBJICHHS;

HATIpaBJICHHE  3aiBUTENIIO  YBEIOMICHHS O BO3MOXHOCTH  IOJNYYHTH  pe3yJbTar
TIPEAOCTABJICHHs MYHHLUITAILHOH YCIIYTH OCYIIECTBISETCS B CPOK, He NpeBblaomui 1 padounii
ACHB CO JIHA MOAMHCaHHS JOKYMEHTA, ABJIIOIIEr0Cs PE3yIbTaTOM MPEJOCTABIEHHS MYHUIUTIATBHOM
yCIIyTH;

ApXHUBHBIC JIOKYMCHTBI, NIPEIHA3HAYCHHBIC JUIS HAlpaBJIEHUs] B TOCYAAPCTBA - YYACTHHKH
CHI', Bkmouast 0TBETBI 06 OTCYTCTBHH 3alpalHBaeMbIX CBEJICHHH, BBICBUIAIOTCSI HEMOCPECTBEHHO
B aJipeca 3asiBUTENIEI;

APXHUBHBIC IOKYMEHTBI, [IpEIHa3HAYCHHBIE ISl HANPaBJICHUS B FOCYIapCTBa, HE SIBISIONIHECS
yuactHukamMu CHI' (BKmouasi OTBeTHI 06 OTCYTCTBHH 3anpalIdiBaeMbIX CBEICHHM) BMECTE C
3aIpocamy (3asBICHHSMH, aHKETaMH ), HAaIIPaBJISIOTCS B Koncyneckuit nenaprament Munncrepcrsa
MHOCTpaHHBIX Jen Poccuiickoit Menepanumy;

ApXUBHBIC JIOKYMEHTBI, IPEIHa3HAYCHHBIE Il HATTPABJICHHUSI B TOCY1apCTBA, HE SIBJISIOIHECS
ydactHukamu CHI, moaroroBieHHsle 10 3ampocam (3asiBJICHMSAM), MOCTYNHBIIMM B apXHB H3-3a
pyOexa 1 conepxammM npockby O MPOCTABIEHHH AIOCTHIIS, HanpasJisioTess B Ciyx0y mo nenam
apXuBOB XaHTBI-MaHCHICKOro aBTOHOMHOTO OKpyra — KOrpsL.

60.Kputepnii NpHHATHS pelIeHHS O BbLIAYe (HampaBJIEHUH) 3aSBUTENIO JOKYMEHTOB,
ABIIAIOIIAXCS PE3yIbTaTOM NPEOCTABICHHS MYHHIMNATBHON YCIyri: ohOpMIIEHHBIE JOKYMEHTI,
ABJIAIOMIMECS PE3yJIbTaTOM NPEOCTABIICHHS MYHHIUIIATBHON YCITyTH.

61.Pe3ynbTar BBINOJHEHHS aIMHHHCTPATHBHOMN NpOLEYpPhI: BBIIAHHBIE (HAIpaBJICHHEIE)
SAABUTCIIIO  IOKYMCHTBI, SABJIAIOIIHECS. PE3YJIbTATOM MPEAOCTABIECHUS MYyHHIHIIATBHON YCIIyTH,
CroCOOOM, yKa3aHHBIM B 3asBJICHHH.

62.Crioco6 dukcanmu pe3ynbTata BbIIOTHEHHS a/IMUHHUCTPATHBHOMH MPOLEIyPHI:

B CIyqac BbINAYH 3asBUTENIO JOKYMEHTOB, SBJSIOIIMXCS DPE3yJbTaTOM IIPEeIOCTAaBICHHUS
MYHUUHMIIATBHOH yCIIYTH, MOJTydYaTeldb IOKYMEHTOB pPACIHCHIBAETCS HA HX KONMSX HIH B
CONPOBOZUTENILHOM MHCHME K HUM, YKa3bIBast 1aTy MX MOJTy4CHHUS; 3aITMCh O MOJTyYeHHH 3asBHTEIEM
AOKYMEHTOB, ABJITIOUINXCS PE3YNbTATOM IPEIOCTABIICHHS MyHHUUNIATBHOMH YCITyTH, bukcupyercs B
IIPOrpaMMHOM KOMIIIEKCE «Y4eT 0OpalleHHi rpaXk1aH U OpraHH3aImiiy;

B CJIyJac HaNpaB/ICHHS 3aABUTEIIO JOKYMEHTOB, ABJISIOLIHXCS Pe3yJIbTaTOM IIPEeIOCTaBIEHHUS
MYHHUUHMNIATBHOR yCITyTH, MOYTOM, 3aIHCh 06 OTIPaBKe TOKYMEHTOB buKCcHUpyeTCs B IPOrpaMMHOM
KOMILTIEKCe «Y4ueT oOpaleHnii rpask/ian ¥ OpraHu3armii;

HAlpaBJICHUC 3aABHTENIO YBENIOMICHHH (O pE3yNbTaTax pacCMOTPEHHS JOKYMEHTOB,
HEOOXOMMMBIX JUISL IIPEJOCTABICHHS MYHHIMIATBHON YCIyrd; 00 OKOHYAaHHH NPEIOCTABICHHS
MYHHUIMIAILHOH yCIIyTH) ¥ Pe3ybTaTa MPeJOCTABICHHS MYHHIMITATLHON YCIIYI'H OCYIIECTBIISIETCS
nocpeacTsoM Exunoro noprana ¢ ¢pukcanueii B cucTeMe HCIIOTHEHUS perjamMeHToB JIM00 1o aapecy
SJIEKTPOHHOM IIOYTHI 3asIBUTEIISI C OTMETKOM O JIOCTABKE:

HATIpaBJICHAE 3asBJICHUS [UI1 MCTIONHEHHS B IPYrOM opraH (OpraHM3aluio) OCyLIeCTBIAETCS
TIOYTOBBIM OTNPABICHHEM JIHOO MOCPENCTBOM CHCTEMBI 3IEKTPOHHOTO JIOKYMEHTO000pOTA.

63.B cnyuae ykasaHus 3asBHTENEM O BhLIade pe3ynbpTara npeoCcTaBiIeHHss MYHHIIMITAIBHON
yenyru B M®I[ (otobpakaercss B 3asBI€HHH O NPENOCTaBICHUH MYHHIMIAIBHONW YCIYIH),
CHCLMAMCT apXHBHOTO OTJAeNA YNPABACHUA JeJaMH  aJMUHHCTpPAI[UH ropoga Merwuona,
OTBETCTBEHHBIH 3a MPEJOCTABICHHE MYHHLMIATLHON YCIYIH, B J€Hb PErHCTpallMi JOKYMEHTOB,
SABJSIIOIIUXCSA  PE3yJIbTAaTOM  NPEJOCTABICHUs  MYHHIMNAIBGHOH  YCIYIH, O6ecleYdBaeT
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uHpopmupoBanue M®I] (IIOCPEICTBOM 3NEKTPOHHOH IIOYTEI) O 3aBEpPIICHHH odopmiieHus
JOKYMEHTOB, SABJISIOLIMXCS PE3YJIbTATOM IPEIOCTaBICHUS] MyHHUITUITATBHOM YCIIyTH.

IIpu neperaye MOKYMEHTOB, SIBISIIOIIMXCS PE3yJIBTATOM MPENOCTABICHUS MYHHIUNATHHOM
ycayru, B ML, npexacrasutens M®I] pacnucsiBaeTcs Ha KOIMH COIPOBOIMTENBHOTO IMHCHMA K
AIOKYMEHTaM, yKasplBas aTy UX IIOJyYCHHs; CBEJICHMS O Iepefade JOKYMEHTOB (PUKCHPYIOTCS B
IPOrpaMMHOM KOMILJIEKCE «YYeT 0OpaIleHu rpaXk[aH ¥ OpraHu3aIHiiy.

IV.(DOPMBI KOHTPOJIA 32 HCIIOJTHEHUEM aAMHHHCTPATHBHOI'O periaMeHTa

[Topsok ocymecTBIeHHS TEKYIIEro KOHTPOJIA 3a COBTIOCHHEM
¥ UCIIOJIHEHHEM OTBETCTBEHHBIMH JI0JDKHOCTHBIMH JIMLAMH ITOJIOKEHU a/[MUHUCTPATHBHOTO
PerJlaMeHTa ¥ HHBIX HOPMATHBHBIX TPABOBHIX aKTOB, YCTAHABJIUBAIOMINX TPeOOBAHHS K
NPENOCTaBICHHIO MyHULIMTIABHON yCIIYTH, TAK)KE IIPHHATHEM MMH PEIIeHHI

64.Texymuii KOHTPONb 3a COONIOJEHHEM M HCIIOJHEHHEM IIOJIOKEHHH HACTOSIIEro
AJIMHHHCTPaTUBHOTO PETJIAMEHTa M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHHS K MPENOCTABIEHHIO MYHHIMIAIBHOM YCIYTH, a TaKKe pelIeHHH, IIPUHATHIX
(OCYIIECTBIsEMBIX) ~OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMH B XOJ€ IPEJOCTAaBJIECHHS
MYHMIMIIATBHOH  YCIIYTH, — OCYIIECTBISETCS  PYKOBOIHMTENEM  YIOJHOMOYEHHOTO  OpraHa,
NPEIOCTABIAIOMIEr0 MYHUIUIIAIBHYIO YCIIYTY, Ha IIOCTOSIHHOM OCHOBE.

Topsinok 1 neproMYHOCTE OCYIIECTBIICHHS IUIAHOBBIX U BHEMUIAHOBBIX IIPOBEPOK OIHOTHI
1 Ka4eCTBa NMPeI0CTaBICHHS] MyHUIUNIAIGHON YCITyTH, TIOPSIA0K U (YOPMBI KOHTPOJIS HOTHOTEI
H Ka4eCTBa MPEe/IOCTABJICHUS MYHHIMITAIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI MPAK/IaH,
UX OOBEIUHEHUI U OpraHu3aui

65.KOHTpOSIb  TMONHOTEI M KayecTBA NpPENOCTABNEHHS MYHHIMIAIBHOH  YCIyrH
OCYMIECTBIACTCS B ()OPME IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IOJHOTHI M  KAauecTBa
IIPENIOCTABICHHAS MYHHIIMIIANBHON YCIyTH (Jajiee — MIIaHOBBIE, BHEIIAHOBBIE TIPOBEPKH, IIPOBEPKH)
B COOTBETCTBHH € PELICHHEM HavaJlbHUKA apXHBHOTO OT/IEJIa YIPaBJICHHUs AeJIaMH aIMHHHCTPALHH
roposa Meruona nu6o Juia, ero 3aMenaoIIero.

IlepoIMYHOCTE NPOBENEHHS IUIAHOBBIX HMPOBEPOK YCTAHABIMBAETCS B COOTBETCTBHH C
PELIEHUEM PYKOBOJHUTEIS YIIOJTHOMOYEHHOIO OpraHa Ju6o JIMIa, ero 3aMeIaomero.

BHeniaHOBBIE IPOBEPKHU IPOBOJIATCA B CITydae IOCTYIIEHUS JKaN0o0bl 3aBHTEIIS HA PELICHHS
WA NeHCTBHS (Oe3/eiiCTBHE) CTPYKTYpHOrO MOApa3JeleHHs YIONHOMOYEHHOTO OpraHa, ero
AODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIIyXKallUX, NPHHATHIE WA OCYIIECTBISEMBIE B XOJE
NPEIOCTABIEHHS MyHHIIUIIABHON YCIIYTH.

PaccMoTpenne xano6bl 3asiBUTENS OCYIIECTBIISETCS B MOPSJIKE, IPEAYCMOTPEHHOM pa3JIeioM
V HacTosmero AZIMHHHCTPAaTHBHOTO perjaMeHTa.

[IpoBepku MpPOBOASTCS JIAIAMH, YIIOJHOMOYEHHBIMH PYKOBOJUTEJIEM YIIOJIHOMOYEHHOI'O
oprasa Ju00 JIMIIOM, €ro 3aMeIalOIHM.

PesynbraTel mpoBepkun oGOpMIISIOTCS B BHIE aKTa, B KOTOPOM OTMEYAIOTCS BBIIBJICHHbBIE
HEJIOCTATKH H YKa3bIBAIOTCS NPEITI0XKEHHS 110 HX YCTPAHEHHIO.

AKT TIOJNUCHIBACTCS JIMI[AMH, YYaCTBYIOIHUMH B IIPOBEICHUHU MTPOBEPKH.

66.KOHTpONIb MOJNHOTEI ¥ KayecTBa IPeIOCTaBICHHS MYHHIIMIIAILHON YCIYTH CO CTOPOHBI
TpaXX/laH, HX OOBEIMHEHMH M OpraHM3alMil OCYIECTBIISETCS IyTEM HaIpaBJIeHHS B aJpec
YIIOJITHOMOYEHHOTO OpraHa:

NPETIOKCHUH O COBEPIIEHCTBOBAHMN HOPMATHBHBIX MIPABOBBIX AKTOB, perjlaMeHTUPYIOIIHX
NPEOCTABIICHHE MYHUIIUIIAILHOU YCIIyTH;

COOGHICHHﬁ O HApYUICHUH 3aKOHOB U UHBIX HOPMATHUBHBIX IIPABOBLIX aKTOB, HEAOCTATKax B
pa60Te JOJDKHOCTHBIX JINIL,
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XKanob no Qaxram HapymeHHs IO/DKHOCTHBIMH JIMIIAMH TpaB, CBOOOJ WIIH 3aKOHHBIX
HHTEPECOB I'PaXK/IaH.

OTBETCTBEHHOCTH NODKHOCTHBIX JIMI OPraHa MECTHOTO CaMOYTIpaBJICHHS
3a pelIeHus U neicTBus (Oe3neicTBuU), MPHHUMaeMble (OCYyIIEeCTBIsEMbIC)
HMH B XOZI€ IPEIOCTABJICHUSI MyHHIIUIIATBHON YCIYTH, B TOM YUCIIE
3a HEOOOCHOBAaHHBIE ME)KBEIOMCTBEHHBIE 3AIIPOCHI

67.JI0JDKHOCTHBIE JINIA YIIOTHOMOYEHHOTO OpraHa HeCyT NIEPCOHAIBHYIO OTBETCTBEHHOCTH B
COOTBCTCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit ®demepaumu 3a pemenus u jeicTBHA
(Ge3neiicTBHS), NMpPHHHMaeMble (ocymecTBiseMble) B XOJ€ MPEAOCTABICHHS MYyHHIMIATBLHOI
YCITyTH, B TOM YHCJIE 32 HSOOOCHOBAaHHbIE MEKBEIOMCTBEHHBIE 3AIIPOCHI.

IlepconanbHas OTBETCTBEHHOCTD CIIEIMATHCTOR YIIOTHOMOYEHHOTO OpraHa 3aKkperJisieTcs B
HX NOJDKHOCTHBIX MHCTPYKITUSAX B COOTBETCTBUU C TPEOOBAHMIMH 3aKOHOIATEIHCTBA.

Cornacno cratbe 9.6 3akona XaHTHI-MaHCHICKOrO aBTOHOMHOIO okpyra — IOrper ot
11.06.2010 Nel02-03 «O6 aAMHHHCTPATHBHBIX NIPaBOHAPYIIEHUAX» AOJDKHOCTHBIE JIMIA
YHOTHOMOYEHHOTO opraHa, M®I] HecyT ajMHHMCTPAaTHBHYIO OTBETCTBEHHOCTH 3a HApyILICHHE
HaCTOAIIEro AIMHHHCTPATHBHOTO PErjlaMeHTa, BHIPA3HBIIEECs B HAPYLICHHH CpOKa perucTparuu
3anmpoca  (3asBICHHs) 3agBHTENS O MNPEIOCTABICHHH  MYHHIHIATLHOM yCIyTH, CpOKa
IPEAOCTABNICHAS MYHUIMIIATBHOH yCIIYTH, B HENPABOMEPHBIX OTKAa3aXx B TMPHEME y 3asBHTEIs
AOKYMEHTOB, NPEAYCMOTPEHHBIX JUIS NPEAOCTABIECHUS] MYHUIUITAIBHON YCIIyTH, NPENOCTaBICHH
MYHUIMNANBLHOH YCIIYrH, HCIpPAaBIEHHH MIONMYLIEHHBIX ONEYAaTOK W OMMOG0K B BbIIAHHBIX B
Pe3yJIbTaTeé  NMPEJOCTABICHUS MYHHLMNATBHOH  yCIyrH JOKYMEHTax JmM06O HapylIeHHH
YCTAHOBJICHHOTO CPOKA OCYIECTBICHUS TAKHX HCIPABIIEHHH, B IIPEBBIIIEHHA MAKCHMATBHOTO CPOKa
OMHJAHH B OYCPE/IH NPH N0Jae 3anpoca (3asBICHHS) O NPEIOCTABICHHH MYHHIMITATBHOMN YCIIyTH,
a PaBHO NpH TIOJTyYCHHH PE3y/IbTaTa NPEAOCTaBICHAS MYHHUIMIIATLHONW YCIyTH (32 HCKITIOUEHUEM
CpoKa nmojiau 3anpoca (3assienus) B MOLI), B Hapymenun TpeGoBaHMIA K MTOMEILEHHUAM, B KOTOPBIX
TPCAOCTABIIACTCA MyHHIHIIANBHAS YCIIYTa, K 3aly OXKHAAHHS, MECTAaM IS 3aM0JHEHHS 3aIPOCOB O
TIPCZIOCTABNICHUH  MYHUUMIATBHOH yCIyrd, HMHO)OPMAIMOHHBIM CTEHJaM C oOpasuamMu Hx
3allOJIHCHHUS 1 IIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX /UIsl TIPEIOCTABICHAS MYHUIIMTIATBHOMN yCIIyrH
(3a ucKMOUeHHeM TPeGOBaHHM, YCTAHOBICHHBIX K TOMEIICHUSIM M®IY)).

V. JlocyneGuplit (BHECY 1eGHBII) TTOPAIOK 06XKaTOBAHHS peleHuil u nercTBuit (6e3neiicTeus)
OpraHa, peI0CTABIISIOMET0 MyHUIITAIBHYIO YCIIYTy, MHOTO(YHKIIMOHATBHOTO IIEHTPA, a TAKKE
HX TOJDKHOCTHBIX JIML, MyHHIUIIAIBHBIX CIYXaIlUX, pabOTHUKOB

68.3asBUTENh HMMeET NpaBO Ha JHOCyAeGHOE (BHECYneOHOE) 0OXanoBaHME EeHCTBHI
(GesneiicTBus) ¥ peLeHHUIt, IPHHATHIX (OCyIIeCTBIAEMBIX) B XOZI€ NPEeI0CTABIIEHHS MYHHIIUNAILHOM
YCIYTH YTIOTHOMOYCHHBIM OPraHOM, MPEAOCTABJIAIOIMM MyHHIHNIATBHYIO yeayry, MDIL], a takxke
UX IOJDKHOCTHBIMH JINIAMH, MyHHUIIMIATBEHBIMA CITy)XKallUMH, pabOTHHKaMH (anee — sxanoba).

69. XKanoba nomaercs B nuceMenHoi hopme Ha OyMaXXHOM HOCHTeIIe, B 3JIEKTPOHHOI (hopme
B OpraH, NpefOCTABIAIOMME MYHHUMIAILHYIO YCIYIy — apXHBHBIH OT/IEN YIpaBIeHHS AelaMu
4JMUHHUCTPAIMH  rOPOJA, MHOrO(QYHKIHMOHANBHBIA LEHTP JHMG0 B COOTBETCTBYIOLIMIA oprax
FOCYZapCTBEHHOH BIIACTH (OpraH MECTHOTO CaMOYIIPAaBIEHHs) My6IHYHO-IPABOBOTO obpa3zoBanus,
ABJSIOIMHACS yYIpEeAUTEIeM MHOTO(YHKIIMOHATBHOTO EHTPA.

XKano6b1 Ha peenus u aeicTBus (6e3/eiicTBIE) PYKOBOAHTEA Oprasa, nNpeI0CTaBJISIOIETO
MYHHIIUTIANBHYIO yCIYTy, MO0 opraHa, MPeJOCTaBISIONIEro MyHHITHIATLHYO YCIIyTy HOJAIOTCS
Ypasnsiomemy ienaMu aIMHHACTDAITHH FOPO/IA.

XKano6Gel Ha pemeHns u nelcTBUS (GesneiicTere) paGoOTHHKA MHOrOQYHKIHOHATHLHOIO
LICHTPA IOAAIOTCA PYKOBOAUTENIO 3TOr0 MHOrO(GYHKIHOHAIBHOTO HenTpa. XKano6k! Ha pereHns u
neiictBust  (GesneiicTBHE)  MHOroQYHKIHOHAIHHOIO HEHTpa  TOJAKIOTCS  YUYPEIUTEIIIO
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MHOTO(QYHKIMOHATBHOTO NEHTPA HIM [OJKHOCTHOMY JIHILY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM
NPaBOBBIM aKTOM cyObekTa Poccuiickoit ®enepanmu.

70.Mndopmariss 0 moOpAAKe MOJAYM M PacCMOTpEeHHs KajoObl pasMemaercs Ha
MHOPMAILIMOHHOM CTEHZE B MECTE MPENOCTABIICHHS MYHULMIIAIBHON YCIIyTH, Ha OQUIHAATIBEHOM
caiite B cetn Untepuer, EnHOM  pernonansHOM nopranax.

71.IIopsinox  mocyne6HOro (BHECyneGHOr0) O6KATOBAHHS IEHCTBHIL (6e3nelicTBus) H

PEMICHUH, NPHHATHIX (OCYIIECTBISEMEIX) B XOJE IIPEAOCTABIEHHS MYHUIUNAIBHON yCIIyTH,
perynupyercs ®enepanbHbiM 3akoHOM Ne 210-D3.
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[Tpunoxenue 1

K aIMHHHCTPATUBHOMY pErJIAMEHTY
IIpEIOCTaBICHUS MYyHHIUIATHHOM
yeayru  «lIpenocraBnenne apXMBHBIX
CIPABOK, APXUBHBIX BBIMUCOK, KOIUH
apXHUBHBIX JIOKYMEHTOBY»

3ASIBJIEHUE

UL IPENIOCTAB/ICHAS ADXHUBHOM CIIPABKH, DXHBHOM BBINHCKH, KON ApXHBHBIX TOKYMEHTOB
(3ampoc conuanbHO-IPaBoOBOrO XapaKTepa)

(Hawueuoeauue Op2aHa MecmHoco camoynpaenerus, Komopomy aopecoeana 3(1}?&/1@"148)

DaMuIKsA, UM U OTYECTBO (NPH HATHYHH) JIMLA,
3anpamMBarouero UHGOpManuio, JUGO TMoJIHOEe
HaMEHOBaHHE IOPUAMYECKOTO JIULA.

JU1st 3aKOHHOTO MpeCTABUTENS 3aSBUTENS:
¢usnueckoro  nmuma -  odopmennas B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoi
Denepauyn 10BEPEHHOCTS;

IOPDHIMYECKOTO JIMIA — JOBEPEHHOCTh WIIH
pelICHHe O Ha3HaueHWH (u30paHMM) JMUA Ha

JOJDKHOCTb M MpaBe MpPe/CTaBIIATh 3asBHTEIS
6e3 1oBepeHHOCTH

®amunus, uMs, OTYECTBO (BCE H3MEHEHHS
(bamMunMK, MMEHH, OTYECTBA), IaTa POSKAEHHS
JIHLA, O KOTOPOM 3arpaluMBaeTcs: HHOpMalus

OtHouenue K uLLy, 0 KOTOPOM 3anpaiiuBaeTcs
HH(OpMaLus (11 3aKOHHOTO NMpeCTaBUTENS
3asBUTEJISA)
[TouroBkIit anpec 3asBuTens s HarnpasJieHHs
ApPXMBHOM CMPaBKH, apXUBHOM BHIMHUCKH,
ApPXMBHOM KOIMH, SJIEKTPOHHBIN anpec
(mocneanee — npu HANMMUKK), HOMEp Tenedona
(pu HaNTHYKK)
Llenb 3asBnenus
Ilepeyens 3anpammBaemMbIX cBeCHMIA, X
XPOHOJIOTHYECKHE PAMKH:

1. O TpynoBom craxe, pasmepe 3apaboTHOI
TUIATBI, JILFOTHOM TPYAOBOM CTaXe:
- Ha3BaHWE OpraHU3alMK B MEPUOA paboThI;
- BEIOMCTBEHHAs [IOAYHHEHHOCTh OPraHU3aLHH
(npM HanWYMK cBeNeHMUIT B TPYAOBOM KHHXKE);
- natel paboThl B OpraHM3aLuu (nata npuema,
[aTa yBOJbHEHUs);
- Ha3BaHHE HACEJICHHOTO MyHKTa, B KOTOPOM
HaXO/IMJ1aCh OpraHMU3alIMs;
= AOJDKHOCTb, KOTOPYIO 3aHUMAJIO JIMLIO, O
KOTOpPOM 3anpauuBaeTcs HHbopmanus.

2. O HarpaxaeHuu:
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- Ha3BaHHE Harpapl;
- JlaTa HarpaxJIeHHus;
- Ha3BaHWE OpraHU3alMH, MPeICTABUBLICH K
Harpaje, ee BeJOMCTBEHHas MOJYUHEHHOCTB;
- JO/DKHOCTb, KOTOPYIO 3aHHMAJO JIMLO, O
KOTOPOM 3arpaumBaeTcs HHpopMaLus.

3. O6 ycTraHOBJIEHHM ONeKH, MOMNEYUTENILCTBA,
YCBIHOBJIEHHH:
- ®amMuIKs, UMS M OTYeCTBO (MOC/ENHee — MpH
HaJIM4MK) (BCe W3MEHEHUs (AMUIMH, UMEHH U
or4yecTBa (MPU HAJIWYMM) JIMLA, B OTHOLICHUH
KOTOpOro BBIHOCHJIOCh pelleHHe 00 oneke,
TIONIEYMTENBCTBE, YCHIHOBJIEHHH;
- amunus, uMs ¥ otuecTBO (MOCTEqHEE — npu
HaJIMYHH) OMEKAEMOrO WIIM YCHIHOBJIEHHOrO Ha
MOMEHT BBIHECEHHS PEIEHMUS;
- Ha3BaHME OpraHa BJIACTH, MPUHSBLLETO PEICHHE
00 omneke, MONEYHTENLCTBE, YCHIHOBJICHHH;
- faTa  NpUHATHA  pelleHus o6  omeke,
NOMEYHUTENLCTBE, YCHIHOBIEHHH
Hubie cBeneHns, Kotopele obieryar nouck
3anpammBaeMoii uHdopmanuu
IIpownsie o6pauenus (ykaxkure, koraa u Kyna
Bel yixe obpawmanuck no nannomy BOIpOCY)
MecTo u cnoco6 Bbiiaum oTBeTa Ha 3asBIeHHeE

(ynonHomouenHsii opran unu M®LY, auuHo MK
MOYTOM)

B coorserctBMM ¢ ®emepambHeM  3akoHOM  oT 8 urong 2006  roma
Ne 152-@3 «O nepcoHambHEIX TaHHBIX» 1AI0 COMIACHE HA 00paboTKy CBOMX MEPCOHATBHBIX JAHHBIX
(Bkmroyas c6op, CHCTCMaTH3aMIO, HAKOIUICHHE, XPAHEHUE, YTOUHEHUE (o6HOBNICHHE, M3MEHEHHE),
HCIIOJIb30BAHHE, YHUUYTOKEHHE), @ TAKXKE MIPOBEPKY IPE/ICTABICHHBIX MHOM CBe/ICHHIL.

« » 20 r. Bx. No

(noonuce 3aseumens) (noonucwy cneyuanucma ynonnomouennozo opeana)
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3ASBJIEHUE

[Tpunoxenue 2

K aJIMHHHCTPaTHBHOMY pErJIAMEHTY
IIpEAOCTABIICHHUS MyHHIUTIATEHON
yeayru  «llpenocraBnenne apXuBHBIX
CIIPABOK, ApXHMBHBIX BBIMMHCOK, KOIUI
apXHMBHBIX JIOKYMEHTOBY

AT IPENIOCTABIICHUS] ADXUBHOH CIIPABKH, apXMWBHOM BBITHCKH, KOIHii apXHBHBIX TOKYMEHTOB,
MH(OPMAIIMOHHOTO IOKYyMEHTA 110 TeMe (TeMaTHYecKuii 3arpoc)

(naumenosanue opzana mecmnozo camoynpasnenus, KOMOopomy aopecoeaHo 3asiéneHue)

Damuiusl, UM U OTYECTBO (TIPH HAJTMYKH) JTHLA,
3anpalMBaromero HHGopMaLHio 160 MOJTHOE HAUMEHOBAHHE
FOPHIMYECKOTO JIMLA (JU1s JIKLI, TIPeACTaBISIOINX
IOPHAHYECKOE JTHLIO).

Jl1sl 3aKOHHOTO MpeCTaBUTENs 3aABUTEIS:

(usznyeckoro nuua — opopmIeHHas B COOTBETCTBHH C
3aKoHoaaTeIbeTBOM Poccuiickoi Denepaunn 10BepeHHOCTS;
FOPHMYECKOrO JIHLA — IOBEPEHHOCTD HJIH PELEHHE O
Ha3Ha4YeHHH (W36paHHH) IHLA HA JOJDKHOCTh U MPaBe
NPE/ICTAaBIIATh 3asBUTENIS 0€3 JOBEPEHHOCTH

IouroBbiii anpec 3asBuTenst 11 HaNpaBIEHHs ApXUBHOl
CIPaBKH, aDXHBHOMH BBINKCKH, KOMHIT apXMBHBIX TOKYMEHTOB
JIEKTPOHHBIH afipec (NpH HAJTHUHH), HOMep TesleoHa

Lens 3anpoca

Coneprkanue TeMaTHYECKOrO 3anpoca:

- TeMa, coObITHe, BONPOC, (aKT, MHTEPECYIOLIHIi 3aIBUTES;
- XpPOHOJIOTHYECKHE PaMKH 3aMpaliHBaeMoii HHbOpMAaLMH
(natel cobbITHS, (akra);

HHble cBenienus, koTopbie 06JieryaT noMcK 3anparuBaemMoi
HH(popMaLMu

Ilpouunbie o6patenus (ykakure, Koraa 1 Kyna Bel yxe
obpaluanuce o JaHHOMy BONpocy)

Mecro u cnioco6 Beinauu oTera Ha 3anpoc (cTpykTypHOE
NOApa3AeIeHHE yIOJIHOMOYEHHOr 0 oprana uiu M®1, nuuxo
HJIHM T10YTOH)

B cootBerctBHH ¢  ®enepanbHbIM  3akoHOM ~oT 8  HIoNs 2006  roma
Ne 152-®3 «O nepcoHambHBIX JaHHBIXY» Jal0 COrIACHE HA 06paboTKy CBOHMX MEPCOHATBHBIX JaHHBIX
(Bkymo4as cOop, CHCTEMaTH3aIMIO, HAKOIUICHHE, XpaHeHue, yTouHenue (0OHOBJIEHHE, H3MEHEHHE),
HCNIOJIP30BAaHHE, YHHYTOXKECHHE), & TAK)KE MPOBEPKY NPEICTABICHHBIX MHOH CBEICHHI.

« » 20 r. Bx. Ne

(noodnucw 3aseumens) (nodnuce cneyuanucma ynonnomouennozo opaana)






